
How to correct a Payroll Tax / VAT payment error. 

You have entered a payment on the 14
th

 October 2011 to the Revenue 

Commissioners for €1500 and put it all under the nominal of VAT. Later on you 

realise that this is incorrect and that €500 should have been put under a 

nominal of Payroll Tax. 

 

To fix this problem go to “Accounts – Journals” and click on “Add”. 

 

In the details screen, enter the date that the original payment was made and 

the amount that needs to be moved – in this case €500. Put in a quick 

description if you wish (longer descriptions can be put in the Notes box). In the 

Debit box select the Nominal “Payroll Tax” – This will decrease the Payroll Tax 

nominal and in the Credit box select the Nominal “VAT” – This will increase the 

VAT nominal. Then Click OK in the bottom right corner. 

 


