
	
  

	
  

	
  

How	
  to	
  record	
  a	
  grant	
  received	
  for	
  a	
  Fixed	
  Asset	
  

You	
  have	
  to	
  already	
  have	
  added	
  the	
  Fixed	
  Asset	
  in	
  to	
  the	
  system.	
  If	
  you	
  haven’t	
  done	
  that	
  then	
  click	
  
on	
  the	
  link	
  here	
  for	
  how	
  to	
  record	
  a	
  fixed	
  asset.	
  

https://sortmybooks.zendesk.com/entries/510508-­‐Fixed-­‐Assets	
  

1. Record	
  the	
  grant	
  received	
  into	
  your	
  Bank	
  Account	
  as	
  follows:	
  
2. Click	
  on	
  Accounts	
  and	
  MiscLodgements	
  
3. Click	
  on	
  Add	
  
4. The	
  Customer	
  should	
  be	
  the	
  name	
  of	
  the	
  Grant	
  Agency	
  
5. Enter	
  the	
  rest	
  of	
  the	
  details	
  regarding	
  the	
  payment	
  
6. Ensure	
  the	
  Nominal	
  is	
  ‘Grant’	
  
7. When	
  you	
  have	
  completed	
  adding	
  the	
  Grant	
  received	
  then	
  
8. Click	
  on	
  Accounts	
  and	
  Journals	
  
9. Click	
  on	
  Add	
  
10. Type	
  in	
  the	
  date	
  (this	
  should	
  be	
  the	
  same	
  date	
  you	
  received	
  the	
  Grant	
  into	
  your	
  bank	
  

account).	
  
11. Debit	
  ‘Grant’	
  and	
  Credit	
  ‘Fixed	
  Assets	
  1100’	
  and	
  make	
  sure	
  that	
  you	
  select	
  the	
  Asset	
  Name	
  

from	
  the	
  drop-­‐down	
  that	
  you	
  received	
  the	
  grant	
  for.	
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