Professional Service Withholding Tax.

1. Go to Accounts and then Bank.

2. Select Add put in the name of PSWT. Type of account will be “TCA”
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3. Next go to Sales and Lodgements, Click on the Add New Payment button, select your
customer and enter the detail of the amount you have actually received from your customer
i.e. If the Invoice amount is 100.00, 75.00 is received from your Customer and 25.00 will be
passed onto the revenue on your behalf.

R =i T— W " - - —
* C | 0 s/ sonmyboocksonline.com

Add New Payment ®

Geraldine @'Connor

Data:” trivaice Not
ey e 'y Bulk Lodgements
287112011 = for Sales Invoices
Tyt * No: Use this section to add in
Jeel Sip btk locgrments for multiple
Chague 123 sales nvoxes. Enter the
- ':F % lsdgment detais here and
T B! B l gt | CJ Amount:* then the system wil dBow
Rptaif Chesls: v : Al Temsahests | 5 you to alocate the payment
o = veicen | Lodassmnin Emsteeiad  75.00 bo mutiple skt invoRces
.. that ars outstanding for
Bank Account: . thiat partioular Customer.
« It's great to get paid! Record it here. Bank Account \* Wou can algo use this
section to alacate mdividual
Select o cuslamar, (b dabe and enber Bie ameourd of maney roceed - 1 ledgments too o you wish,
Important Maote! Tice the paymenton the i that your wart i Slccaie and| Credit Notes that were
W L | crested mamualy will zlso
4 NaLact by kbt L L appaar hera aBowing you ko
allocate tham if necessary.
Customer. | Listry communtty Cantra i=1| - End Date: [20/1 P —
Sty ANy S | [0k || cancst |
P
Payments Invoices
Adg Meiw Payiment
No Records Found L] 03 2507201

Total Selected:  0.00

Add the details of the received lodgement amount and click ok, Select the account that the money is

being logged into. Click OK.



4. Select the Add New Payments button again and put in the details of the second part of the
payment that has been sent to the revenue. i.e. 25.00. This time the bank account selected
is the PSWT Account.
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Once you have saved this second payment you are then able to allocate the two lodgements against
the outstanding invoice.
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5. If you go to Accounts and then select Bank, you will then see the balance of 25.00 sitting in
your PWST bank account.



