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General Foreword

This manual is issued as part of the on-going comprehensive education and promotion
programme on VIES and INTRASTAT and has been updated to take account of all changes
which have occurred since 1st January 1993. It replaces the manuals issued in October 1992,
November 1995, February 1999, March 2003, February 2005 and February 2007.

The manual contains detailed information on the two EU regimes which came into effect on 1st
January 1993. Both regimes entail periodic submission by importers and exporters of certain
information to VIMA about their trade with other EU countries. This manual is the definitive

document and all traders are strongly advised to study it care fully.

As regards VIES, there is no threshold. Each VAT registered trader who zero-rates goods/services
to a VAT registered trader in another Member State must submit a VIES Statement regardless of

value.

As regards INTRASTAT, the thresholds, which trigger the obligation to make the more detailed
monthly return, are currently €191,000 for Arrivals (Imports) and €635,000 for Dispatches
(Exports).

This manual has been divided into two parts. Part A deals entirely with VIES; Part B deals
entirely with INTRASTAT.

Part A: VIES and VIES Appendices
Part B: INTRASTAT & INTRASTAT Appendices



Part A: VIES & VIES Appendices

VIMA, Government Offices, Millennium Centre, Dundalk, Co. Louth.

Email: vies@revenue.ie
Phone: (042) 9353300 or Lo Call 1890 251010
ROS Assistance see Appendix 9 - 12




VIES FOREWORD

The purpose of this Guide is to explain in general terms the principle features of the VIES
system and to update traders on all new developments and changes to that system since
publication of the last Guide in February 2007.

The latest version of the Guide aims to give a broad overview of the VIES system. It focuses on
those issues which are likely to be of interest to the majority of Vies registered traders and to
traders who are registering for VIES for the first time. There is also a comprehensive guide to
filing on ROS.

Copies of this Guide are available on the Revenue website at www.revenue.ie.

This Guide is not, and does not purport to be, a statement of the law relating to VIES. The
relevant law is contained in the various publications mentioned in Para. 3.1 of this Guide.
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VIES

1. Introduction to VIES

1.1

In January 1993, frontier controls on the movement of goods between EU Member States were
abolished and Importers and Exporters in EU trade no longer were required to complete customs
documentation.

Under Council Regulation (EEC) No. 218/92 of 27th January 1992, the EU Council established a
system of administrative co-operation known as the VAT Information Exchange System (VIES)
which was designed to prevent and deter abuse of the VAT zero-rating provisions for goods
traded in the EU from 1st. January 1993. An integral part of the VIES arrangements is a
requirement that each Member State must store and process specific information which it
collects from its traders about their trade with other Member States. Details set out in paragraph
2.6

1.2
From January 1% 2010 there are two important changes to the VIES arrangements.

Council Directive 2008/8/EC introduced the reporting of Business-to-Business (B2B)
services under the VIES reporting provisions.

Council Directive 2008/117/EC introduced monthly filing of VIES returns for certain
categories of traders.

1.3

This system places obligations on traders to submit periodic declarations of their trade to VIMA
Dundalk. Statements required for VIES relate only to dispatches of goods/supply of services to
VAT Registered Traders in other EU countries.



2. The VAT Information Exchange System (VIES) - General

2.1

VAT controls rely a great deal on the auditing of trader’s commercial records (such as accounts,
transport documents, invoices, settlement documents, etc.) and on co-operation arrangements
between Member States.

2.2

Zero-rating of trade between Member States is conditional on the trader being in a position to
show that the goods/services have in fact been supplied to a VAT-registered person/trader in
another Member State. Other conditions are set out in paragraph 5.1 below.

2.3

The VAT Information Exchange System (VIES) put in place by the EU, contributes to the
effectiveness of the new VAT arrangements. It provides a mechanism whereby checks can be
made in each Member State on the validity of claims to zero-rating and it helps to detect
unreported movements of zero-rated goods between Member States.

2.4
VIES also enables traders who have doubts about the validity of VAT Numbers quoted to them,
to confirm the VAT registration numbers of their customers in other EU Member States.

2.5

Under the EU rules governing VAT in the Single Market, VAT registration numbers in all the
Member States have, from 1st January 1993, been prefixed by alpha codes indicating the country
of their issue. Irish VAT numbers have been prefixed by "IE" to denote their Irish origin. The
full list of Member States and their alpha codes is as follows:

Austria (AT), Belgium (BE), Bulgaria (BG), Cyprus (CY), Czech Rep (CZ), Denmark (DK),
Estonia (EE), Finland (FI), France (FR), Germany (DE), Greece (EL), Hungary (HU), Ireland
(IE), Italy (IT), Latvia (LV), Lithuania (LT), Luxembourg (LU), Malta (MT), Netherlands (NL),
Poland (PO), Portugal (PT), Romania (RO), Slovakia (SK), Slovenia (SI), Spain (ES), Sweden
(SE), United Kingdom (GB).

The proper alpha code forms an integral part of all VAT numbers and must be quoted along with
the VAT number on all invoices (See 5.8 below).

* For VIES purposes only Northern Ireland VAT Nos. use the GB prefix, and Greek VAT Numbers use the
EL prefix.

2.6

An essential part of the VIES arrangements is that traders making E.U. supplies to other Member
State are obliged to provide to their tax authorities, periodic statements giving specific details of
their trade (i.e. Intra-Community supplies of goods/services and certain transfers of goods) with
other member States. Each Member State maintains a database in which it stores and processes
the information on these statements to enable control checks of the kind mentioned in paragraph
2.3 to be carried out.



2.7
The VIES system applies to Intra-EU trade only. The Customs requirements including the
normal export entry procedure (SAD) continue to apply to third country trade.

3. VIES statements

3.1
VIES LAW:

The legislation covering VIES is:

Council Regulation (EC) No. 1798/2003.

Council Regulation (EU) 904/10 effective 01/01/2012.
Council Directive (2006/112/EC).

Section 19A Vat Consolidation Act 2010.

Value-Added Tax (Statement of Intra-Community Supplies) Regulations, 1993 (S.1. No 54 of
1993).

Council Directive 2008/8/EC (Services)
Council Directive 2008/117/EC (Monthly filing)

3.2

Each VAT registered supplier of goods/services to other Member States is required to supply a

periodic VIES statement to VIMA containing the following information:
(i) Traders own VAT registration number.

(i)  The VAT registration number, including the relevant national alpha codes of each
of the customers in other Member States to whom they have made a zero-rated
Intra-Community supply of goods/services e.g. export sales, during the period (See
Paragraph 5.8 for VAT number formats).

(ili)  The total aggregate value of such supplies made to each such customer during the
period.

(iv) Details of goods involved in Triangulation. (See Appendix 7 for details)
3.3

Certain transfers of goods to other member states for the purpose of the trader’s business e.g.
branch-to-branch transactions are deemed to be Intra-Community supplies (see Appendix 6
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Question 4). The value to be given for such transactions in VIES statements should be the open
market value of the goods.

3.4

The date that the VAT becomes chargeable determines in which periodic VIES Statement the
supply is to be included. VAT becomes chargeable on the date of issue of the invoice or the 15th
day of the month following the supply, whichever is the sooner. In the case of transfers for
business purposes, the determining date shall be the date the goods were transferred.

3.5

A statement is required in respect of each calendar month if the value of supplies exceeds the
quarterly threshold of €100,000 for goods (decreasing to €50,000 from 1/1/2012). Suppliers of
services may opt to file quarterly statements. Exporters whose total annual dispatches are under
a certain value may apply to make one statement each year (Al or A2).

The criteria for determining “Al1” or “A2” status are set out below.

llAl”

@ where the trader’s supplies of goods and related services do not exceed or are not likely
to exceed 200,000 EURO in the calendar year, and

(b) his intra-community supplies do not exceed or are not likely to exceed 15,000 EURO in
the calendar year, and
(c) his supplies do not include the supply of new means of transport

An “Al” statement is similar to any monthly or quarterly statement and all the relevant details
i.e. VAT Nos. of customers, values, flags etc must be supplied.

«p0
As in (a) and (b) above except that the 200,000 EURO figure in (a) is replaced by a figure of
85,000 EURO

An “A2” statement requires the Declarant to list the VAT Nos. of the Trader’s customers in the
other Member States, but does not require the value of the trade or “T” flag.

N.B. Where an exporter has no dispatches (exports) to other Member States in a particular
period, a “Nil” statement must be submitted for that period.

3.6

The VIES Statement involves the furnishing of aggregate turnover information only. Traders
should not provide details of individual transactions on the VIES Statement, but merely a total
value figure for trade with each VAT registered customer in another Member State in the course
of each period.

3.7

Information collected by each Member State from VIES statements is available to the tax
authorities of other Member States solely for the purpose of controlling the taxation of goods
acquired in other Member States and in order to combat evasion of VAT.
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3.8

From 01/06/2011 Vies statements must be filed On-line, preferably by Revenue On-line Services
(Any previous statements up to 31/05/2011 may be made by the official Vies statement forms
provided by Revenue or preferably by Revenue On-line Services). Instructions on how to file
online are in paragraph 3.14

Blank Vies statement forms are only issued by Revenue to Sole Vat registered traders known to
be involved in intra-community supply of goods/services. For sample Vies Declaration Forms
please see Appendix 2.

A separate form is available to enable traders to make corrections to previously submitted
statements (see paragraph 4.9).
Vies statements are additional to and separate from Vat 3 returns.

3.9

Traders identified by the VIMA office as being currently involved in Intra-Community trade are
advised of their obligations under the VIES system. The onus is on the traders to supply this
information, even if not specifically advised of their obligations by VIMA.

3.10

A trader may make their own VIES statement or may appoint an agent (e.g. his accountant or the

person who completes his VAT returns) to make VIES declarations on his behalf. For traders

who are Group Registered for VAT the following arrangements apply:

(1) Each trader in the group should always use their own VAT registration number as well as
their own business name or trading name as appropriate, and address, on the invoice
when making an Intra-Community supply. The Group remitter’s registration number
should not be used unless the trader concerned is in fact the group remitter.

(i) Each trader in the group should complete their own separate VIES statement
(quoting their own VAT number) in respect of the zero-rated supplies etc.
(See paragraph 3.2 above) made by them and forward the statement to VIMA.

(ili) ~ The group remitter may make an individual VIES statement for each trader in
The group under the VAT number of the individual trader concerned.

VAT 3 returns should continue to be made in the usual way.

3.11

VIES Statements must be submitted to VIMA Office, Millennium Centre, Dundalk, Co.
Louth, by the 23rd day of the month following the end of the relevant period;

e.g. the January Monthly Return must be received - by the 23 of February.

e.g. the March Quarterly Return must be received by the 23" April.
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3.12 ROS

Electronic submission of VIES returns.

ROS is the Irish Revenue's interactive internet facility providing business customers with a
quick, secure and cost effective method to conduct their business electronically with Revenue.

How to become a ROS Customer (See Appendix 9).

ROS has produced both on-line and off-line facilities for the completion of VIES returns (See
Appendices 10-11-12).

System requirements are defined on the ROS site at http:// www.ros.ie/

ROS can accommodate a VIES Return up to a max of 30 lines by inputting the details directly
On-Line.

If the number of lines is more than 30 and less than 6000, the ROS Offline application must be
used. This software is downloaded from www.revenue.ie . See “How to Download the ROS
Offline Application” which is explained further on.

3.13 Large Filers.

VIES Returns that are greater than 6000 lines are known as Large Filers. These Returns are
Uploaded directly into ROS using suitable software.

For more information, please paste the following into your Web Address Bar:
www.revenue.ie/en/customs/businesses/vies-intrastat.htmil

4. Completing the VIES statement

4.1

There are two types of statements, the VIES Statement (including a continuation sheet) and the
VIES Statement Correction. (The forms are reproduced at Appendices 2 to 4). These forms
cannot be handwritten.

4.2
The VIES Statement is normally made on a quarterly or monthly basis, except in exceptional
circumstances. (see par. 3.5 above).

Where trader has no supplies to other Member States in a particular period, a NIL
statement must be submitted for that period.
A box by box/column by column commentary follows.

4.3

VIES STATEMENT

Boxes 110 6

The following boxes are pre-printed by Revenue prior to issue of the form:-

Declarant's Name and Address (Box 1)
This could be the trader or an agent nominated by the trader.
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Declarant's VAT Registration No. (Box 2)
Self-explanatory.

Trader's Name and Address (Box 3)
Self-explanatory.

Trader's VAT Registration No. (Box 4)
Self-explanatory.

Type of Return (Box 5)
This could be M (monthly), Q (quarterly) Al or A2 (annually; with values, one without values,
depending on the size of the trader’s Intra-community trade; see Par. 3.5).

Period of Return (Box 6)

This will be in year-year-month-month format and will indicate what transactions are to be
included in the statement, e.g. “1103" could indicate a monthly period ending in March, or the
first quarterly period also ending in March. (Box 5 would distinguish these for computer
purposes). In neither case should a supply in respect of which VAT is chargeable after the end of
March, be included in the statement.

4.4
VIES STATEMENT

Boxes and Columns 7 to 13
The following boxes and columns should be completed by the trader or his agent.

Total Value of Supplies of Goods/Services (Box 7)

The grand total of the amounts given in Columnl11 Value of Supplies of Goods/ Services, with
due account taken of data on continuation sheets and account taken of any negative values (e.g.
credit notes, see paragraph 4.6 below). The values to be given are in respect of all zero-rated
Intra-Community supplies of goods/services and the other transfers mentioned in paragraph 3.3
above. Values are to be rounded to the nearest EURO.

Number of Items (Box 8)
The total number of items i.e. separate lines of information given in Column 9 in the form
including those shown on continuation sheets, must be inserted in this box.

Item Number (Column 9)

Each “item” (or line of information) should be numbered sequentially by the person completing
the statement, care being taken to ensure that no number is omitted or that a number is not
repeated. The purpose of this column is to facilitate the identification of data supplied by a trader
in the event of it being necessary for VIMA to query the information with the trader.

Customer VAT Registration Number (Column 10)

The VAT registration number, prefixed by the proper alpha code of each customer in another
Member State to whom an Intra-Community supply of goods/services was made in the period
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covered by the statement must be inserted in this column. (See Paragraph 5.8 for VAT Number
formats and Alpha codes).
An IE VAT Number should never appear in this column.

Value of Supplies of Goods/Services (Column 11)

The invoiced value of the goods/services rounded to the nearest EURO (or the open market value
where the transaction does not raise an invoice), aggregated where there is more than one Intra-
Community supply of goods/services to the same customer during the period, should be inserted
in this column. For the treatment of credit notes see paragraph 4.6 below.

Flag (Column 12)

This column should be left blank unless the goods were involved in EU VAT Triangulation, in
which case "T" should be inserted in Column 12. (Please see Appendix 16 for information on
Triangulation). In practice, this applies to relatively few traders.

If the value of supplies relates to Services insert “S” in Column 12.

Signature (Box 13)

The statement, which is a legal document, must be signed by the trader or a person authorised by
the trader. Regardless of whether the trader or their agent signs the statement, the trader is still
responsible for any information contained or not included on return.

Declarant's Details (Box 13)
In addition to the signature, the name of the person who signed the return must be typed. The
date of signature and the telephone and fax number should also be given.

The above refers to a paper return, for instructions how to file a ROS Return (See Appendices
10-11-12).

4.5

THE VIES STATEMENT CONTINUATION SHEET (For paper returns only)

This is a continuation sheet for data 'overflow' from the VIES statement form, i.e. where the
trader has supplied goods to more than 12 customers in the relevant period. The continuation
sheet [VS1A (E)] allows for an additional 20 item lines. More than one continuation sheet may
be used. A copy of the form is at Appendix 3 and it should be noted that this form will not be
pre-printed. Instead, the declarant will be obliged to fill in the traders VAT number and the
period box 6, plus Columns 9 to 12. The instructions for completing these are as given at
paragraph 4.4 above.

4.6

CREDIT NOTES

If a credit note is given in respect of goods/services previously invoiced but found to be defective
or not the goods/services ordered by the customer etc., the trader should treat the transaction as
follows. If the credit note issues within the same VIES statement period as the supply, the value
of the supply is reduced for VIES purposes by the value of the credit note and the two (or more)
transactions are netted out. Similarly, with a credit note which issues in a subsequent reporting
period during which there is one or more other transactions; the transactions and the credit note
are netted out, and the netted out figure is included in the relevant VIES Statement. If that netted-
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out figure is a minus figure, a minus is put in front of the value for VIES Statement purposes.
Where a credit note issues in a statement period in which there are no other transactions, the
credit note figure appears as a minus figure on the VIES Statement.

4.7

THE VIES CORRECTION STATEMENT (Paper only)

The VIES Statement correction form is reproduced at Appendix 4. It should be used when a
trader has discovered an error in a statement which has already been submitted to VIMA (See
par. 4.11 below). A separate VIES Correction Statement must be submitted for each period as
required. None of the boxes will be preprinted and all must be completed by the person making
the correction statement. Generally speaking, the VIES Correction Statement must be completed
where errors were made on previously submitted VIES statement(s). The corrected information
is declared as is the period to which it relates (see paragraph 4.9 below). However, if any of the
VS1E header information (i.e. Boxes 1 to 6 on the original statement) was incorrect, then the
original VIES statement(s) should be withdrawn and a fully completed replacement(s) sent to
VIMA.

4.8

As regards errors in the original VIES statement (VS1E) line information (i.e. Columns 10, 11 or
12 of the VS1E); the Correction form should be used in the following way. If the CUSTOMER
VAT REGISTRATION Number is incorrect (See 4.11 below), that number should be repeated on
the Correction Form and the VALUE OF SUPPLIES of goods/services (Column 11) should be
made to read zero. The correct VAT Number should then be given in the next line with the
appropriate figure in the VALUE OF SUPPLIES of goods/services (Column 11) and FLAG
INDICATOR (Column 12) should be completed if relevant. For other separate errors, such as an
incorrect VALUE OF SUPPLIES of GOODS/SERVICES, repeat all of the original correct
information e.g. CUSTOMER VAT NO. and FLAG INDICATOR and give the full corrected value
and not the variance. The information given on the Correction Statement overwrites the relevant
corresponding details given in original VIES Statement(s).

4.9

A VIES Correction Statement refers to one period only. A separate Correction Statement must be
submitted for each different period as appropriate in the format YYMM e.g. if the correction
relates to period 1103, then this should appear in Box 6. In Box 13 give the date on which the
Correction form is being signed together with the usual declarant details.

4.10

The VIMA office conducts a check on the validity of the Customers VAT number quoted on
VIES Statements; as a result of this check, where the VAT number fails validation, queries may
be sent out to traders (by fax or post). Where a trader is advised of such an error VIMA are to be
advised in writing or by fax of correct VAT number(s). Failure to supply correct Vat number
will nullify claim to zero-rated supply.

411

Queries may also be sent out to traders (by fax or post) who fail to insert “S” in flag box if they
provide Services or if they insert “S” in flag box when only registered for Goods.
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5. Zero-rating of intra-community supplies and VAT number validation

5.1

Prior to 1st January 1993 all exports of goods to destinations outside the State, qualified for the
zero rate of VAT. This continues to be the case for exports to countries outside the EU after 1st
January 1993. However, under the EU VAT arrangements applicable from that date, an Irish
trader registered for VAT may zero-rate the supply of goods/services to a customer in another
Member State provided that:

(1) The customer is registered for VAT in the other Member State.

(i) The customer’s VAT registration number is obtained and retained in the supplier’s
records (See Par. 5.5 to 5.8).

(ili)  This number, together with the supplier’s VAT registration number is quoted on the sales
invoice.

(iv)  (a) The goods are dispatched and transported to the other Member State.
(b) The services are provided to a trader in other Member State.

(v) The supplier retains appropriate commercial documentary evidence that the goods have
been removed from the State (see 5.3 below)

(vi) A periodic VIES statement is supplied to VIMA containing information outlined in Par.
3.2.

5.2

If the supplier is unable to comply with the above, VAT should be charged and remitted at the

appropriate Irish rate. If a supplier is not able to satisfy the Revenue Commissioners that

particular consignments of goods/services have been sold and delivered to a VAT registered

person in another EU Member State, the supplier will be liable for the payment of Irish VAT on

the transaction.

53

Where transport of the goods is arranged by the customer or the goods are taken away by the
customer using his or her own transport, the seller will need to be satisfied that the goods are
dispatched and transported to another Member State. The normal documentary evidence should
be retained in relation to the sale itself but in addition, the supplier should obtain and retain
documentary evidence from the customer that the goods were received in another Member State.
The type of documentation acceptable will include transport documents, copies of warehouse
receipts, delivery dockets etc. It might also be prudent for the supplier to record details (e.g.
vehicle registration nos.) of the means of transport used by the customer.

54

VIMA have provided a facility whereby Irish traders can verify the VAT registration numbers
quoted by their customers in other Member States. Log on to the following website
http://ec.europa.eu/taxation customs/vies/vieshome.do?selectedlanguage=EN. However, use of
the verification system is not obligatory and traders, who are familiar with their customers and
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are aware of their bona fides from trading with them over a period of time, will not be expected
to use the verification system. Instead they should contact such customers and ask them to
confirm in writing their VAT registration number. (Please see Appendix 5 for an example of the
type of form that might be used for this purpose).

An Irish trader, who has doubts about the validity of a VAT number quoted by a customer, can
use the verification system to establish whether a particular number is valid. The system is
primarily intended to be used in such circumstances and is not intended for routine checks.

55

Under EU rules, the verification system can be used only to confirm whether or not a specified
VAT number relates to a named trader. It cannot be used either to find out what a particular
trader's VAT number is or to find out the name and address to which a particular VAT number
relates.

5.6

Each verification will be confirmed in writing by VIMA,, if required, and traders will be able to
request this information by means of telephone enquiry, fax or by post to VIMA Office, Mutual
Assistance Section, Government Offices, Millennium Centre, Dundalk, Co.Louth. Phone (042)

9353300, Lo-Call .1890-251010 or Fax (042) 9353388. E-mail-clo@revenue.ie

5.7

Traders are advised that before inserting a customer’s VAT Registration Number in Box 10 of
the VIES statement, they should verify VAT No. Format, which includes the Country code

prefix, hereunder.

COUNTRY VAT NUMBER FORMAT EXAMPLE
AUSTRIA One letter and eight digits AT U12345678
BELGIUM Ten digits BE 0123456789
BULGARIA Nine or ten digits BG123456789
BG0123456789
DENMARK Eight digits DK 12345678
FINLAND Eight digits FI 12345678
FRANCE Eleven digits FR 12345678912
GERMANY Nine digits DE 123456789
GREECE Nine digits EL 123456789
IRELAND Seven digits and one letter or six digits and |E 1234567A
two letters IE 1Z23456A
ITALY Eleven digits IT 12345678912
LUXEMBOURG Eight digits LU 12345678
NETHERLANDS Eleven digits and one letter NL 123456789B12
PORTUGAL Nine digits PT 123456789
ROMAMIA Two to ten digits RO 12
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SPAIN

SWEDEN

UNITED KINGDOM [including

Northern Ireland.]

CYPRUS
CZECH REPUBLIC

ESTONIA
LATVIA
LITHUANIA

HUNGARY
MALTA
POLAND
SLOVENIA
SLOVAKIA

Eight digits and one letter or seven digits
and two letters

Twelve digits

Nine digits or twelve digits (if the number
represents a sub-company within a group

Eight digits and one letter
Eight, nine or ten digits

Nine digits
Eleven digits
Nine or Twelve digits

Eight digits
Eight digits
Ten digits
Eight digits
Ten digits

ES A12345678
ES X1234567W

SE 123456789123
GB 123456789

GB 123456789001

CY12345678M
CZ12345678
CZ123456789
CZ1234567891
EE123456789
LV12345678912

LT123456789
LT123456789123

HU12345678
MT12345678
PL1234567891
S112345678
SK1234567891

N.B. For VIES purposes Northern Ireland VAT Nos. always have GB as the Country prefix.

6. VIES action list for traders

6.1

Traders who supply goods/services to VAT Registered Customers in other Member States might
find the following approach useful:

(1) Study this Manual carefully and contact VIMA with any questions you might have.
(i) If you have not been told specifically what your obligations are (by Revenue letter),
contact VIMA. Remember, even if you have not been specifically advised of your
obligations, the onus is on you to make the appropriate returns.
(iii)  Assess the implications of VIES filing for your business.

(iv)  Decide how the relevant information is to be collected and collated.

() Ensure that the VIES Declaration is submitted by the due date (see Par.3.11).

(vi)  Decide who is to collect and collate the information. Notify VIMA if you propose to
nominate an agent to do this work .

(vii)  Decide how the information is to be passed to VIMA i.e. ROS (mandatory in most cases)
or official forms (see Appendix 2).

(viii) Decide whether you are obliged to make a quarterly statement or a monthly. Annual
returns can be submitted in very limited cases (see paragraph 3.5 above).
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(ix)  Ask your customers to confirm their VAT numbers to you (See appendix 5) ensuring that
the number has the relevant alpha prefix and is in the proper format (see paragraph 5.8
above).

6.2

The VIES Registration Form (reproduced at Appendix 8) is a convenient way for you to advise
VIMA as per (vi) to (viii) above and is available from VIMA, VIES Section, Millennium Centre,
Dundalk, Co. Louth. Phone (042) 9353300 or Lo-Call 1890-251010.

7. VIES penalties

7.1

Any person who fails to comply with Section 19A of the Vat Consolidation Act 2010 or who
contravenes the Value Added Tax (Statement of Intra-Community Supplies) Regulations, 1993 is
liable to a penalty of 4000 EURO. Revenue have an active prosecution policy in this regard.

7.2

As part of its general control procedures, VIMA conducts programmes of visits to traders, which
include checks of records and record systems, to ensure compliance with VIES. VIES data is
presently being used by Revenue for Control purposes.

HELP DESK

It is the policy of the Revenue Commissioners to assist Traders in complying with Revenue
obligations. For this purpose we have a comprehensive and accessible information service
available at our Help Desk at VIMA, Dundalk. Telephone No. (042) 9353300, Lo-Call. 1890-
251010, Fax No. (042) 9353440 or E-mail vies@revenue.ie
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Appendix 1 (cont)
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Appendix 2 VIES Statement Form
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Appendix 3 VIES Statement Continuation Form__
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Appendix 4 VIES Statement Correction Form
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Appendix 5 VAT Registration Confirmation Form

+

r

—

YAT REGISTRATION CONFIRMATION FORM (OPTIONAL)

Drear Castomer,

MAT-TVA-IYA-MWST-BTW-MOME-ALY

To conmply with EC regalitions, we have to show your VA TiSales Tax Number on
[ BT

Ta help us'witks thes, coukd you please £ill in the tox below with your VAT Sales Tax

Wumber and return i b us a5 5000 25 possible. Please ensure thal the coumiry prefin
is included,

BB IF o ase g rogistered for VAT, pleass ek D

In addito, v belp us updare pur reconds, please forward yoes:
Tebephone Mumber ...,

Fayx Migmber

Comscs MName

Thank wau for your ea-operation

Yaurs Tithfully,

{Photoceyy and e i regubied]
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Appendix 6 Your VIES questions answered

Q.1

What is VIES?

A.

VIES is the VAT Information Exchange System, a system of administrative co-operation
between Member States based on the computerised exchange between Member States of VAT
registration data and data collected from VAT registered exporters in each of the Member States.

Q.2

Under VIES, exactly what information is collected from exporters?
A.

See paragraph 3.2 and 3.3.

Q.3

In paragraph 3.3, reference is made to transfers for business purposes. Are all such transfers
included in VIES?

A.

No, the following transfers for business purposes are not deemed to be Intra-Community supplies
of goods and so should not be included in VIES statements:-

()  The transfer of goods to another Member State with a view to the supply, modification,
repair, maintenance and hiring of certain sea-going vessels or aircraft (and their
equipment) used by carriers operating chiefly on international routes.

(i) The transfer of goods for the purpose of having contract work carried out on them.

(ili)  The transfer of goods for the purpose of having a service carried out on them.

(vi)  The transfer of goods to another Member State with a view to their temporary use related
to the supply of a service in another Member State.

(v) The transfer of goods to another Member State with a view to their temporary use (i.e. for
periods not exceeding 24 months) in another Member State, where the temporary
importation into that other Member State of the same goods would be eligible for full
exemption from import duties.

However, a register of movements in respect of items (ii) (iii) (iv) and (v) must be kept.

Q.4

Do goods moved temporarily to other Member States have to be included in VIES Statements?
A.

The general rule is that, unless a sale is involved, temporary movements do not constitute Intra-
Community supplies and should not be included in the VIES Statement.

Q.5

How are goods sent out for repair represented in VIES?

A.

This is not regarded as a supply of goods for VAT purposes and consequently should not be
included in the VIES statement.
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Q.6

Does VIES cover goods not in free circulation?

A.

No.

Q.7

What about supplies to the Shannon Free Zone or such areas?

A.

An Irish supplier supplying goods to Shannon etc. does not include these on VIES statements.

Exports to Free Zones in other Member States must be included provided these goods are in free
circulation.

Q.8
Are Excisable goods included for VIES?
A

Yes.

Q.9

Should goods being replaced under warranty be included for VIES?

A.

If the defective goods are being replaced without charge the goods are not covered by VIES.

Q.10

What about supplies of goods between a VAT registered person in Ireland and a VAT registered
person in a second Member State but where the same goods are supplied directly to a third
Member State?

A.

This is triangulation and the VAT treatment of this is set out in Appendix 7. Such transactions
are Intra-Community supplies of goods and are to be included by the Irish trader in his VIES
Statements.

Q.11

How are sale or return goods to be treated for VIES?

A.

This is regarded as Intra-Community transfer and as such should be included in the VIES
statement.

Q.12

How is a consignment, which has been returned in whole or in part, to be treated for VIES
purposes?

A.

Leaving aside the “sale or return” situations, where the goods are returned to this country and a
credit note issues, the goods can be accounted as a minus value in the appropriate VIES
statement, i.e. the statement for the period within which the goods are returned. (See Par. 4.6).

Q.13
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If a supplier adjusts invoice prices up or down e.g. at the end of a season, how is this to be
treated for VIES purposes?

A.

Downwards adjustments can be accounted for as minus values in the VIES statement in the same
way that credit notes are (see par. 4.6 of this manual). Upwards adjustments can be accounted for
as an additional supply.

Q.14

How are discounts for early payment to be accounted for in VIES?

A.

If the original invoice is replaced, a correction must be made to the relevant statement; otherwise
no change to the VIES Statement is needed.

Q.15

How are pallets being returned for credit to be treated in VIES?

A.

The credit can be accounted for as a minus value in the appropriate VIES statement i.e. the one
for the period within which the credit is given.

Q.16

If goods are not paid for until some months after export, how are they treated for VIES purposes?
A.

The date of payment is irrelevant; the key date is the date on which VAT becomes chargeable.
(See Question 20).

Q.17

Can VIES statements be made on an annual basis and if so, how?
A.
Some smaller traders may qualify to make annual statements. (See Par. 3.5 for details).

Q.18

What is the general rule on value?

A.

The general rule is the same as for internal supplies. The value for VAT i.e. the amount on which
tax is chargeable, is the total consideration (e.g. the invoice or contract price) the supplier is
entitled to receive in respect of the goods including all taxes, commissions costs and charges
whatsoever, but not including VAT, chargeable in respect of the goods.

Q.19

Why is the Declarant’s VAT Number required?
A.

For VIES systems and VAT control purposes.
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Q.20

What determines in which periodic statement any particular supply is included?

A.

The date that VAT becomes chargeable is the date which determines in which periodic VIES
statement any particular supply is included. VAT becomes chargeable on the date of invoice or
the 15th day of the month following the supply whichever is sooner.

Q.21

How does a trader who holds an I.P. Single Authorisation and who moves I.P. goods to a named
operator in another E.U. Member State report this movement?

A.

Such traders should contact VIMA Dundalk regarding their VIES obligations. Phone No. (042)
9353300 or Lo-Call 1890251010.

Q.22

What is a supply of Services?

A.

For Vat purposes a service is any commercial activity other than the supply of goods.
Electronically supplied services, including digitized goods delivered online and the physical
supply of customized software are supplies of services for Vat purposes. Services also include
refraining from doing something and the granting and surrendering of a right.

Q.23

What if | am unsure if a service should be included in the vies return?
A.

E-mail vies@revenue.ie or Lo-Call 1890251010

31



Appendix 7 Triangulation: The VIES implications

Introduction

1. Council Directive 92/111/EEC of 14 December 1992 introduced simplification measures
with regard to VAT and triangulation cases. This Directive was given effect to in Irish law by
the European Communities (Value-Added Tax) Regulations 1992 (S.I. No. 413 of 1992),
which were made on 22 December 1992.

2. For Statement of Practice - SP - VAT/8/84 - Triangulation, contact your local Revenue
Office.

3. This note addresses the VIES implications of the simplified triangulation arrangements.

Trianqulation and VIES

4. An example of triangulation would be where a trader established in Member State A sells
goods to a trader established in Member State B who in turn sells the goods to a trader
established in Member State C; the goods are, however, sent direct from member State A to
Member State C.

MEMBER STATE 1

Company A

Invoice Goods delivered
MEMBER STATE 2 MEMBER STATE 3
Invoice

Company B —----mmmmmmee e e Company C

5. In the situation where the Irish Trader is in Member State A, e.g. where a company in
Ireland sells goods to a trader in Member State B but sends them directly to member State C
at B’s request, there is no complication. The Irish company invoices the company in B in the
normal way quoting its own and B’s VAT numbers and the transaction is included in the Irish
company’s VIES statement in the usual way i.e. no “T” flag is used.

6. In the context where the Irish Trader is in Member State B e.g. where an Irish company
buys goods in member State A and in turn sells them to Member State C (with the goods
being sent direct from A to C at the Irish company’s request) the simplification arrangements
are also covered in the Irish legislation.

For the simplification to apply, the Irish company must make a subsequent supply of the
goods to a person registered for VAT in the Member State where the goods actually arrive
and issue an invoice for that supply showing, apart from the usual details (description of
goods etc.), the following: -

- His own VAT number and the VAT number of the person in receipt of the goods,

- An explicit reference to EU triangulation simplification, and

- An indication that the person in receipt of the goods is liable to account for the VAT due on
the supply;

The Irish company must then include the supply on its VIES Statement giving the VAT No.
of the customer and the value of the supply as if it were an intra-Community supply and



indicate, by an appropriate flag (“T”) on the VIES return, that this is a triangulation case. For
the practical application of this, see paragraph 10 below.

7. Where the Irish trader is in Member State C in the above triangulation example, the VAT
registered customer in Ireland (in receipt of the supply from Member State B) will be
regarded as having made the supply to himself: subject to normal deductibility rules, he will
be able to take a simultaneous VAT deduction. Traders will be able to recognise these
transactions because, under the agreed simplification arrangements, the invoice issued by the
foreign based trader must show his own and his customer’s VAT number and must contain a
specific reference to “triangulation simplification”. The Irish trader has no VIES obligation in
this instance.

8. The simplification arrangements described above only apply to triangulation situations
where the three parties involved are all registered for VAT in the EU. It does not apply, for
example, where an Irish company is shipping goods to another Member State at the request of
a customer established outside the EU (and not registered for VAT anywhere in the EU) who
is selling on the goods to the person to whom the Irish company is shipping the goods. In the
absence of an EU VAT registration number, Irish VAT has to be charged, since the goods are
not being exported from the Community.

In these cases the VIES angle would be straightforward: if Irish VAT is charged, the
transaction does not appear on the VIES Statement.

If the customer established outside the EU is registered for VAT in the EU, the supply is
zero-rated and the Irish traders VIES Statement must include that supply against the non-EU
company’s EU VAT No.

9. In cases where e.g. non-EU companies invoice Irish companies for goods but the goods are
delivered to the Irish company by the non-EU company’s Irish subsidiary, branch etc. such
transactions are internal supplies. Irish VAT must be charged on these transactions. There is
no VIES obligations in respect of such internal supplies.

10. Completing the VIES Statement in respect of triangulation trade.

In the context of the scenario set out in paragraph 6, an Irish trader will have to aggregate the
total value of his triangulation trade per customer VAT No. and list this in the VIES
Statement, inserting the “T” flag in column 12 of the VIES Statement form or tick the box
relating to triangulation when completing on ROS.

If the Irish trader has other non-triangulation trade i.e. Intra-Community supplies with any of
these customers in the same period he will have to complete a second line in respect of that
customer in the normal way i.e. giving the aggregate value of that trade.

11. The simplification arrangements mean that there can now be two lines of information for
any single customer VAT No. listed on a VIES Statement. Before simplification there could
only be one line per VAT Number.

If a trader wishes to make a Correction Statement Involving Triangulation,

they should contact VIES@REVENUE.IE , Phone No. (042) 9353300 or LoCall No.
1890251010 for details.
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Appendix 8 Notification Sheet for VIES

Revenue &

VIMA

Office of the Revenue Commissioners
Government Offices

Millennium Centre

Dundalk, Co. Louth

Ireland

Phone: (042) 9353300 Fax: (042) 9353440

VIMA
Oifig na gCoimisinéiri loncaim
Oifigi an Rialtais
lonad na Milaoise
Dun Dealgan, Co. LU
Eire.

Lo Call: 1890 251010

VIES REGISTRATION FORM (Goods / Services)

Please complete this form and return it to V.I.M.A. at the above address

Any Vat registered trader who exports goods or services to a Vat registered person or trader in another Member State must complete a Vies
Statement regardless of value. Please note that supply of services should be included from 1% January 2010.

1. VAT No.

2. Business Name

Mailing Name

Address

Address

Phone No

Fax No

Email

Address

3. Trading Name (if different to 2 above)

Phone No

Fax No

Email

4. Trader Contact name

Address

Phone No

Fax No

Email




VIES REGISTRATION FORM (Goods / Services)

5. Name of Agent for V.I.LE.S
(If not a company employee)

Address

VAT No. Phone No

Email

6. Mailing Address (to which V.1.E.S. are to be sent)

O Business Address (as at 2 above)
O Vat Mailing Address (as at 2 above)
O V.L.E.S. Agent Address (as at 5 above)

7. Estimated annual value (euro) of SUPPLY OF GOODS / SERVICES to other E.U. Member States.

1. Goods Date of first export to EU

2. Services From 1% Jan 2010 services supplied to other E.U
Member States must be included on Vies Statements

10. Preferred Frequency of Returns

O Monthly (Goods) O Quarterly (Services)

Goods must be filed monthly if value exceeds Euro 100,000 per quarter.

11. Format of V.I.E.S. Returns
O E filing - ROS O Official Form

Mandatory electronic filing applies from 1% June 2011 — Statutory Instrument (SI) 341 / 2008

In line with Revenue’s electronic approach, all VIES Statements should be e-filed through Revenue On-line Service, follow
the ROS link at http://www.revenue.ie/en/index.html

12 Name of Declarant Signature of Declarant

Date Phone No Email

mailto:vies@revenue.ie
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Appendix 9 How to become a ROS customer.

Revenue Online Service ROS

How to become a ROS customer -
Registering for ROS

This document details the exact procedures with step-by-step illustrations, which should be
followed in order a business, can register for ROS. Once a business is registered for ROS, the
user can file returns On-line or upload returns from Off-line in a secure manner. ROS is safe,

secure and easy to use.

Revenue i

Irish Tax & Customs

Home Personal Tax

How can we help you?

Personal Tax Topics
Tax Credits, Reliefs & Rates
Lump Sum Payments

Recommence Mortaadge
Interest Relief

Income Lewy

What can | do online?

‘ rAYE l
anytime
T

About PAYE amtime About ROS
Login to PAYE anyime Loginto ROS

Renister for PAYE anytime Reqister for ROS

Business & Self Assessment Tax Practitioners Cus|

aDS

Site

Business Tax Topics
Tax Payment Difficulties
International Tax
Self Azsessment

WAT Rate Reduced
EUVAT Packace

WRT for Motar Yehicles
Tax Clearance
Mortane Interest Relief

Login to Revenue website:

WWW.revenue.ie

Click Register for ROS

Contact Locator
Using your PPS Murmber

"y

36



Revenue

Irish Tax & Customs

N Stc0 L - Apply for RAN

ROS Access Number

Register for ROS - Self-Employed Individuals, Business and Prac]

There are 3 Steps to becoming a ROS customer. All three steps must be complet]
you can access ROS.

If wou wish to view your own personal tax detsils or it you wish to file your tax returns on-line you must first
ROS customer.

You must alzo apply i you are & tax agent and require access to view the records or file returns on behalf of|
ensure that your client list is up to date please contact the relevant tax office.

When you successfully apply, a letter will be issued to you with your personal ROS access number. This nu

wou to proceed
Click on L/ symbals below for information about each of the steps

B 3 Steps to Becoming a ROS Customer

Step 1: Apply for your ROS Access Number (RAN} ?cﬂﬁﬂoﬁ @
Step 2: Apply for your Digital Certificate Digi,J?'é:'n ®

Step 3: Retrieve your Digital Certificate “S;‘:ﬁ:ﬁc”:&"

=]
B

Application to become a ROS customer

Step 1 - Apply for RAN

This is the first step in applying to become a ROS customer. Pldg

below and click the Submit button. Select Tax Type — VAT

Every RO§ customer iz assigned a unigue ROS Access Number (RAN)

click on (L symbals below for information about the part of the form an which the Enter VAT Reg istration
Number

Click Submit

Corporation Tax as your tax type and enter rglevant num

RAN number is posted to

For INTRASTAT and VIES Traders, please select VAT as y|

relevant VAT No. company
For VRT Traders, please enter rglévant VAT No. or PAYE-Emp No.
Tax Type/Approval No. Regn. No./ Id No.
- ] W)
OR
To apply for a RAN in your capacity as a tax agent, enter your TAIN here:
TAIN Number {only for agents) @

Click on the Submit button to send your details to ROS
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Revenue

Irish Tax & Customs

Step 1 - Contact

B rrformation

Enter appropriate details

C t t Inf ti . .
SLELEE s Lt pan in mandatory fields

The information provided below is for the sole use of thy

Click submit

Please enter your cortact information beloww
The IZ] symbol beside a field denctes that this field is reguired

First Name [ |

[{

Surname

Phone Number 1 - Prefix |+ | |

Mumber [+ - -

Phone Number 2 - Prefix | |

Number | |

Click on the Submit button to send your details to ROS

Revenue i:

Irish Tax & Customs

= o i
that application will be

processed

Thank you for applying to become a | RAN number will be

posted to company
Step 1 of your application has been received by ROS an

The nurmber of steps involved in this process is for improved Secunty.
fou will receive a letter in the post with your personal ROS Access Mumber or RAN.

Next Step - When you receive your RAN you should:

5o to the ROS Home Page and select ‘Register' under the
selF-Employed

Individuals, Business and Practitioners

Click on the button for Step 2: Apply for your Digital
Certificate

You will shortly be brought to the ROS Requirements Page.

Please read this carefully in order to ensure that your computer is compatible with ROS.
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Revenue

Irish Tax & Customs

Step 2 — Apply for Digital

Register for ROS - Self-Employed Individuals, Business Logln to Revenue website

There are 3 Steps to becoming a ROS customer. All three steps must| H H
GolieAn et Nt Click register for ROS
® |f you wish to vievy your own personal tax details or if you wish to file your tax retums on-lin
ROS customer.

* You must also apply if you are a tax agent and require access to view the records or file ret CI |Ck Step 2 - App Iy fo r

ensure that your client list is up to date plesse contact the relevart tax office. ..
& When you successfully apply, & letter will be izzued to you with your perzonal ROS access d I g Ital Ce rt
you to proceed.

Click on ) symhbols below for information about each of the steps

H 3 Steps to Becoming a ROS Customer

step 1: Apply for your ROS Access Number (RAN) peevi IO

Step 2: Apply for your Digital Certificate a

Step 3: Retrieve your Digital Certificate il cort' NG

Revenue Application for Digital

Irish Tax & Customs Certificate
N - Ran nomber received in
post

Application for a Digital Certificate )
PR 9 Click next

This is the second step in your application to become a ROS ¢

Please enter your ROS Access Mumber (RAN) below and ciick the Next buttan

Click on the: ':f) symboal belovy for further information

RAN |
Click on the Mext button to zend your details to ROS INext

Click on the Back button to go back to the previous page

Revenue Home | FAQS | Help | Accessibility
Terms & Conditions | Privacy Policy | Cerificate Policy Staterment | Certification Practice Statement

Eolas as Gaeilge
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Revenue i
Irish Tax & Customs Step 2 - Application for a

Application for a Digital Certificate

This is the second step in your application to become Enter Vat RegIStratlon
Number

Select Tax Type — Vat

Please erter your Tax Registration MumberaD Mumber belows and click the Mext

Click an l' symbols belowe for information about the form

For EU Savings Directive filers, please select VA
Income Tax or Corporation Tax as your tax ty
relevant number.

For INTRASTAT and VIES Traders, pl
type and enter relevant VAT No.

AYE-Emp,
and enter

e select VAT as your tax

Tax Type./Approval Regn No./ID No.
Mo. = :

ot

| &

Click onthe Me Xt button to send your details to ROS I et

Click on the Back kutton to go back to the previous
Page

Revenue

Irish Tax & Customs

I ;2

Address Information

E-mail Address Information

This is the second step in your application to become a ROS ci

Enter E-mail address

® Pleasze enter your official e-mail sddress below and click the Submit butto
» Clickonthe 'L symbol below for further information about the form
» The symbol besids a fisld denctes that this fisld is reguired

Click next

Official e-mail address | @

Active Registrations

* Below are listed the taxes for which you are currently registered as & ROS customer.

Al notifications will be sert to your official e-mail address unless you specify aternative e-mall sddresses below.
® oumay specify an e-mail address per tax registrations trader number. All notifications for this tax registrationtrader
number wil be sert to thiz address.




evenue i

Irish Tex:§ Sustais Step 2 — Confirmation by
ROS of application received

Click ok

Thank you for completing Step 2 of your application to becom

Step 2 of your application has been received by RO and is bej System paSSWO rd W| ” be

The number of steps involved in this process is for imprave

posted to company

Y ou will receive a letter in the post with your ROS System

Next Step - When you receive your Pass@ord you

shiould:

Go to the ROS Home Page and se
SelfEmployed
Individuals, Business and Peattitioners

t ‘Register' under the

Click on the buttord®r Step 3 Retrieve your Digital Certificate

To return to ROS Home page now click the OK buttan

Revenue Step 3 — Retrieve your
Irish Tax & Customs Digital Certificate
N o Rovenue
website:
Register for ROS - Self-Employed Individuals, Business and WWW.revenue.ie

There are 3 Steps to becoming a ROS customer. All three steps must be co
you can access ROS.

& [|f you wish to viewe your own personal tax details or if you wizh to file your tax returns on-line you m - -
ROS customer. CIICk RegISter fOI’ ROS

& You must also apply if vou are a tax agent and reguire access to view the records or file returns on by
enzure that vour client list iz up to date pleasze contact the relevant taw office.

& When you successfully apply, a letter will be issued to you with your personal ROS access number. )
you to proceed.

Click on {U aymbolz below for information about each of the steps CI |Ck - I’etrleve vour

B 3 Steps to Becoming a ROS Customer

Step 1: Apply for your ROS Access Number (RAN) g S
Step 2: Apply for your Digital Certificate ol Eort

Step 3: Retrieve your Digital Certificate T cart”
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2. Conditions of Use for Certificates Issued by the ROS
Certification Authority

The use of the Cedificates is limited to the purpose of the approved person or the auth
person communicating with the Office of the Revenue Commissioners.

The ROS CA is the Certification Authority through which certificates are issued. The
conditions of use of the certificates are governed by the ROS Cedificate Policy State
Copies of this statement and its associated policies are available from the Revenue we
at wwew.revenue.ie or from the ROS Help Desk at 189020 11 06.

3. Legislation

These Terms & Conditions are subject to and without prejudice to the provisions of the
authority for the making of electronic tax returns contained in Chapter B of Part 38 of t

Taxes Consolidation Act 19597

Step 3 - Conditions of
use for Certificates

Click — I Accept

Click | Acceptto proceed with retrieving your digital certificate | Accept 4’/

Click | Decline if vou do not wish to accept these Terms & Conditions

View Terms & Conditions as Gaeilge

Revenue Horme | FAQSs | Help | Accessibility

Terms & Conditions | Privacy Policy | Certificate Policy Statement | Cedification Practice Staternent

Enlas as Gaeilge

A To retrieve a digital certificate on behalf of yourself or your business, please enter your details

here:

For EU Savings Directive filers, please select VAT, PAYE-Emp,
Income Tax or Corporation Tax as your tax type and enter

relevant number. Step 3 — Retrieve your
For INTRASTAT and VIES Traders, please select VAT as your tax d|g ital certificate

type and enter relevant VAT No.
For VRT Traders, please enter relevant VAT No. or PAYE-Entp No.

Tax Type/Approval

No. Regn No./ID No.

(=3

4

OR
B To retrieve a digital certificate on behalf of your accountancy or tax pr|
your TAIN here:

Tax type — select vat

Enter vat registration
number

Click next

TAIN Number (only for agents)

c Linked Certificate Application: To retrieve a Certificate requested on your behalf by the ROS

Administrator in your organisation, please enter your ID Reference here:

ID Reference provided by your ROS
Administrator

el e e Moot b tban fncaned umoe datails te BOS et
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re B i
Q- O (5] [@ @ P Srrees @ - 1
i8] hitpa:jiroepubictest, o i 41T Unchioral Ser s bl sl o, H |z

i5 ] e-Femsip On Lina .ﬂ-n-mmmeae-mu {iﬁhwtn.m‘iﬂm-!l‘-m ] e Phonetsoi: (54 Step 3 - REtrIeve your e
| Digital Certificate -

Revenue : :

s Enter system password

;-?_‘5_ received in post
Retriewve your Digital Certificate Click submit

This & the Nsal sep 1o remleving yom BOS Hyial Corlfcats

Slamre anjer yrar Typem Paygssom helree s chci fre 5 il il gt
CBok on [ symiol sk for Turiter imorretion

Engel yeun Symiam Passssnl LT TR T I
Chckon e Submitson o send your sl 10R03 Sl
ik onhe Bk balon 2 go hack nihe presious pege | Beck |
B Hame | FAGs | Hed | Acsas adaifly
Condiions | Prscy Poiicy | Cadifcale P temani | Cetficabion Prachcs Siatesent

£ S @ et

Request your Digital Certificate

To request your certificate, please enter the details below and click the Request Certificate button

Information  Plagse enter Your Name up to 8 characters in length. This is the name that will be given to your
certificate once it is installed. For example, For Tom Farrell, enter TFarrell. Enter a Personalised
Password (not the ROS System Password), which is at least 8 but not more than 30 characters in
length, with at least one uppercase and one lowercase letter and also includes a number. You can
get further help by clicking an the information symbal on the left. \
Please note that your Digital Certificate will be installed onto the hard disk of your
computer under a ROS sub-directory. If this certificate is accidentally deleted, you will
have to repeat the application process to get a new one,

Step 3 — Request

Request your Digital Certificate your Dlgltal

Certificate

Certificate Directory | | b Haln? )
Use default directory Cert. DII’ECtory should

Your Name | | pOpuIate -
t / C\ROS\RosCerts
Enter Password | |
|

Enter Name /

] Password / Confirm

Password - as per
instructions

Confirm Password |

Request Certificate l[ Back
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@ Successful Installation of your Digital Certificate

Successful
Your Digital Certificate has been successfully installed. : H
You are now an approved/authorised person for the purposes of Chap , Part 38 InSta”atlon Of
of the Taxes Consolidation Act, 1997. You can now access your ROS secure services. Dlg |ta| Certificate

To access your ROS secure site now click the Enter ROS button Enter ROS
Ta return to the ROS Home now click the ROS Home button ROS Home

Click here to view Revenue's Certification Practice Statement, and here to view the Certificate Policy Statement.

Bevenue Home | FAQs | Help | Accessibility
Terms & Conditions | Privacy Policy | Cerificate Policy Statement | Cerification Practice Statement
Eolas as Gaeilge




Appendix10 How to file a VIES return “online” for goods/services in ROS

Revenue Online Service ROS

Filing a VIES return for GOODS / SERVICES - online in ROS

This document details the exact procedures with step by step illustrations which
should be followed in order that a ROS customer can submit a VIES return for
GOODS /SERVICES “ONLINE” in the Revenue Online Service — ROS.

¥ Skipto Content | Togole Gontrast | About Us | Press | Contact Details | Gaeilge | Other Languages

Revenue i
Irish Tax & Customs Stte Search l:l A-Z Indest

Online Services

Taxes & Duties

Customs

Home Personal Tax Business & Self Assessment Tax Practitioners

050110 Capital Gaing Tax due by 31 January

Persenal Tax Topics Business Tax Tepics
Tax Credits, Reliefs & Rates ‘ i' i SR Tax Payment Difficulties 09/12/09  Budget 2010
Lurp Surm Pavments . International Tax More news =

B Self Assessment
[l VAT Rate Reduced
. Logln to ROS Key Calendar Dates
In| EU VAT Packane LT
. F ayrnent Dates for
Report of Data Protection
\‘ Commissioner
" ! t on Data Protection in
(eave l More — ‘
run 1
. Contact Locator | -
About PAYE arvdirne out ROS WRT for Motor Vehicles Using your PPS Murnber @
Login to PAYE artime Lodin to ROS Taw Clearance

Register for PAYE anytime BRegister for ROS Maortgane Interest Relief




Revenue §:

Irish Tax & Customs

Revenue Online Service

Revenue Onling
your own, or
Revenue for v
returns and for
taxes anline in 3

Useful Links

Return to Revenue.ie

S —
Select Certificate | YIMALIVE "| Change cerificate location

Enter Password | | Change password

B Forgotten password

Login Loginto ROS & Login belts

Wiew Latest Revenue Mews
EUVAT Customers

& Ifvou experience oroblems logoing in. click the information icon for common

Revenue f:

Irish Tax & Customs

Info

Services

My Services

Welcome to ROS, VIMA (ADMINSTRATION SECTION)

This is your personal serices page where all your on-line serices may be accessed
Click on the tabs at the top of each page to navigate within the ROS secure website.

FAQs | Help | Exit |

Work in
Progress

VIMA (ADMINSTRATION SECTION)

Click On-Line Return

B File a Return With/Without Payment B ROS Inbox
Flease note that only taxes you are registered for are shown .
Where appropriate, you will be given the option of filing the return 9 T are 6 new ltems in your Inbox

with or without a payment.

File a Return Ondine

Click on On-Line Return to file a | TR AR
Return on-Line i G

Upload a File Completed Off-Line

If you wish to upload a File you Return Type
have already completed Offline, ——————————
select the Return Type from the |
drop down list and click Go.

B ROS Payment/
Declaration Without Return

Click Payment to make a payment W
only, for any tax that you are registered

far in ROS.

B ROS Debit Instruction (RDI}

A ROS Debit Instruction (RO is not a Direct
Debit Instruction.

Unlike Direct Debit, RDI is not a fixed monthly
arnount. Yyith RDI the amount of the payment
and when the payment is made is determined
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Exit |

This brings the user to the

Revenue i returns filing page

Irish Tax & Customs

My Infe Wark in

Services Services Progress

Returns VIMA (ADMINSTRATION SECTION)
Please note that only Taxes you are registered for will he shown under Tax Type.
Where appropriate, you will be given the option of filing the return with or without a payment.

Beloee is & list of the Tax Returns and Tax Registrationd Trader Mumbers for which you can file a Return.
Please make & selection from esch menu below - Tax Type, Return Type and Tax RegistrationiTrader Number.
Denotes a reguired fisld

Tax Type Return Type Tax Regn. / Trader No.

| v‘ | " E‘| ~

Click onthe Hext button to procesd to the next step

Click onthe Back button to return to the Services page

Eaos | Heln | it |

Revenue - Select Tax Type — VIES

Irish Tax & Customs

Select Return Type Monthly
/ Quarterly

Work in
Progress

Info

My
Services Services

Returns VImA

Trader Vat No. — Populated

Please note that only Taxes you are registered for will be shown under Tax Type.

Where appropriate, you will be given the optien of filing the return with or without a

Click next

Below iz a list of the Tax Returns and Tax Registrations Tradet Mumbers far swhich you can file a

racer Mumber .

Please make a selzction from each menu below - Tax Type, Return Type and Tax Registrati
Denotes a required field.

Tax Type Return Type Tax Regn. / Trader No.

|VES v VI [VES- Quarery v| [¥] | 95152830 - WIMA (ADMINSTRATI . v |

Click on the Hesxt buttan to proceed to the next step

Click on the Back button ta return to the Services page
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Irish Tax & Customs

Work in
Progress

ik ity Drofile
Services Services

VIES Return Header Page
Step 1 - VIES Details
To begin filing, complete the form below.
Returns are dus by the last day of the month following the relevant period.
Form Help
“Wieww FAG's on filing VIES Returns
Denaotes recuired fighd

Please indicate if you are completing this retum on behalf of a 3rd Party
Trader's WAT Nurmber

Please enter your AT Mumber (i.e. Declarant's WAT Nurmber)

Please select the period of this return

Please indicate if this is a Nil Return

Click Heaxt to go to the next page Next

Click Back to go to the previous page

Return Header Page

Trader Vat No. — Populated

VIMA (ADY

Select correct return period

Fornl

—1
Click ne

O
95152830

VIES Return Detail Page

Step 2 - VIES Details
To continue filing, complete the form helow.

Returnz are due by the last day of the manth following the releval Fich
maximum of 30 line items using this online applicati U may finish =t 5
the Finish IES Details button.

Form Help
Yiewy FAG's on filing VIES Returns

|Z| Denotes required fisld

VIES Details

Customer VAT Number
Value of Supplies

Please Indicate if Triangulation was invelved

Please indicate if Value of Supplies relates to Services

click on the INext Customer button to proceed to the nest Customer

Click on the Delete Customer button to delete this Customer

the Summary

click on the Baclk button to return to the VIES Header Detsils page

VIES Return Detail Page

Enter customer Vat number and value
If Triangulation (goods only) — select

If Services — select

Click next customer or finish

Limited to 30 customers max

I |aBE3z3506879
VI % [5o00

O
O

MNext Customer

[ Delete Customer ]

click on the Findsh VIES Details button to complete VIES Detsils and proceed to [ Finish VIES Details ]
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Irish Tax & Customs

My Info
Services Services

VIES Return Summary Page

Step 1
Returns are due by the last day of the maonth fol

Form Help

Yieww FA&G's on filing YIES Returns

Inbox Profile

i the relevant period.

Work in
Progress

VINA

VIES Return Summary
Summary is displayed

Click next

VIES Summary for VIMA (ADMINSTRATION SECTION) - 95152830

Period of Return:

Type of Retumn:

Traders VAT Number
Declarant VAT Number / TAIN
Total Value of Supplies

Total Number of Customers

Click Hext to go to the nesxt page

Click Back to goto the previous page

01/01/2010 - 31032010

Cuarterly
95152830

£ 4000

MNext

Info
Services

VIES Return

Step 3

Complete the certificate information and click on Sign and Submit to sengd’your

Return to Revenue

Information If your Return is ready ta be transmitted
If you wish to review the details of this

Once your Retumn has been succ
transaction. Please keep a not

Profile

Work in
Progress

VIMA

lease sign and submit b
eturn or Payment click on t

sfully transmitted you will be pro

f this nurnber for your records

Sign and submit return

Select certificate — enter
password

Click sign & submit

Sign & Submit

Certificate ‘

Enter Password ‘

| * Hew
|
Sign & Submit_ | [ Back
0%
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logged and subject to monitoring,

File Edit “iew Favorites Tools  Help ROS aCknOWIedgement
eﬁatk © \_) B @ \_;j pﬁearch \E:‘\?Favnr\tas @ D:fj:{v ,:,;_, _J ﬁ

Address ‘@ https: e, ros.iefVIESServiet/acknowledge N Ot I Ce n U m be r

Links @ Customize Links @ Free Hotmail @ Windows B0 Windows Marketplace @ Windows Media @ e-Payslip On Line i

Revenue 5 : e Return upload successful

g Info Work in
My Services Services Inbox Profile Progress

ROS Acknowledgement VIMA (ADMINSTRATION SECTION)
Step 3 FormData  Sign& Submit  Ackrowlef
You have completed the 4 steps in filing your VIES Return _n_n ﬂ

“ou have just transmitted & YIES Return which has been received by ROS.

“ou can sccess a copy of this Return through your ROS Inbox by clicking on the Inbox tab above
A Receipt will be sent to your ROS Inbox as s00n & this Return has been processed by Revenue
To file ancther Return click on the My Services tab

Please use the Notice Humber below for any future correspondence or inguiry relating to this Return.

Toreturnto My Services page click the OK button

E4Qs | Help | Exit

Terms & Conditions | Privacy Policy | Cerificate Policy Staterment | Cedification Practice Statement
Fevenue On-Line Sewice, 2nd Floor, Trident House, Blackrock, County Dublin, Ireland
This link. opens a POF, in a new window, displaying the
Certificate Policy Statement

@htt v revenue . iefpdf [pdD039. pdf é # Internat
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Appendix11 How to download the ROS off line application

Revenue Online Service ROS

How to download the
“ROS Off-line Application”

This document details the exact procedures with step by step illustrations which should be
followed in order that a ROS customer can download and install the “ROS Off-line
Application” for uploading VIES returns using the Revenue Online Service — ROS.

Be B = i e i Logon on internet to

B o SRR IE TR

T http://www.revenue.ie

Revenue &

ik Tax B Contoms

m

How can we help you?

What can | do online?
—
== JSos

-




3 Skip to Content | Toggle Contrast | About Us | Press | Contact Details | Gasilge |

Other Languages

Revenue Revenue Home Page
Irish Tax & Customs Click

Login to ROS

Home Personal Tax Business & Self Assessment Tax Practitioners

How can we help you?

Business Tax Topi
Tax Payment Di""}Z_

International Ta

Personal Tax Topies
Tax Credits, Reliefs & Rates [ t

Lump Sum Payments

More news =

Recommence Mortgage
Interest Relisf

neome Lewvy

Report of Data Protection

What can | do online? ~_ [

Wore i Contact Locator
Using your PPS Mumbsr ‘Q

TO0S

About FAYE anytime About ROS WRT for Motor Vehicles
Login to PAYE anytime Login to ROS Tax Clearance
Register for PAYE amytime Register for ROS Mortzage Intersst Relisd

Security | Privacy | Sitemap | Accessibiity Ststement | Disclaimer | Re-use of Public Ssctor Informatio

Revenue

Irish Tax & Customs

Click
Desktop Applications and

Downloads

R___ "

1. Select Certificate ‘bgernon v‘ Change cerdificate location

i
Revenue Online Service (ROS) enables you to view
your own, or your client's, current position with
Revenue for varous taxes and levies, file tax
returns and farms, and make payments for these,
taxes anline in a variety of ways.

/Enter Password ‘ ‘ Change password
Forgotten password

3. Login LogintoROS Login Help

Useful Links

View | atest Revenue News
EUYAT Customers

Deskiop Applications and Downloads

izsues of contact the ROS Helpdesk for agsistance.

® If you experience problems logging in, elick the information ican far cammon
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Revenue i

Irish Tax & Customs

ROS Offline Application

Click Go .

ROS Offline Application

The ROS Offline Application is a tool
that can be installed on your PC
allowing you to complete ROS forms
when you are not connected to the
internet and to upload these forms to
ROS in bulk when it is convenient for
you. Click the "Go" button below to
get more details on how to install and
use the ROS Offline Application.

eration Offline
Applications

Download and install the latest in
Revenue's suite of deskiop-based
applications. These new applications
are designed to run on your PC and
allow you to take advantage of ROS
services straight from your deskiop.
Click on the "%0" button below for
futher  information  on  these
applications and how they can be of
benefit to you.

Other Downloads

=

Click on the "Go" button below to
gain access to ROS downloadable
referance material including
publications for third party software
developers, a list of ROS compatible
software products and providers and
other information.

frinh Tax & Cumiioms

[+ PR -
T
5 - - e e e @ PR 009
Posnas T T
Revenue

ROS Offline Application

P GLF) Dfam B ey Fled P 1

Click Download

hevn B s i S o brew Tho ms gres e
P iy b semiabee Bronagh B UCF] C®ine Apow shor
W rubil arena

B Ll SaofTwar e
Cormpaibie RIS LN e veeerd P

Snltware

Farm 11

WP R R DBk b

e

Sowere] Wee Dt T D rpiona #0700 B B Evcsntg &

A o LREEE | ey i s BeRed TLH Ty Tl Oepsige H

TR
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[« TR prer= . | o
L L -

o - Bt b - DRESS Install the ROS Off-Line

ren g ras Application
Click download

Revenue |

iraet Tan & Cumlomss

Tivstisll thr BOES OH1 e A poplica tioen.

To mEl e SO OF e ADPRE IR U9 plid | RS Wil P PN s
Toyien T

W Windaees

L o e ire Deow D ool Te S04 OF e Appl Mgy il Cew e £ i dosmoeded
drufse <k on Nl ane Thm e alert e mistahen o
Apte Bhon ohis yous' I

s 005 X
Copattes wih b O3 8 75 4

o e W e i st B RO OF dre Agpe shoe. FSER Oog s 1 RS dosranaied
Soutee s on sl i et S reSIEton Mt et el eest T G0 O e
Appn wton oeks you Ve

& 1

& Nl T OFPE ] SR W] D o Ogralied Iy T Eopebteler el Wil
BASE Sl D enSdrdnd et J0wSDadiyg AR A eRdniel you L Et erperd | Sareialy

File Download - Security Warning

Do you want to run o save this file? File Download — Security Warning

. Click Run
Mams  install.exe
D Tipe: Application, 48,2MB |

From e ros.ie

[_Awn J[ sae || Concel |

‘Whils files from the Intemet can be useful, s file type can
mem_llwm;dwume_mm

nan of save this softwane. What's the sk
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6 7% of install.exe from www.ros.ie Completed

o

irestall econ from weew,ros e

[..-l- SEREEREEENEEEENESRE N EEEEEEEN
Estimated time left 29 sec (31.9M8 of 48,2MB copled)
Download bo: Temporary Folder

Transfer rate: SHEI0R[Sec

[] Close this dislog box iwhen download compleles

1] SmaScasen e checked the download ar dd ol repod ary
‘g  theats Peport an unsale downipad

Internel Explorer - Securily '.'l'.)rnmﬂ

The publisher could not be verified. Are you sure you want to ran this
soltware?

Mame: retal eas
Pubksher: Uinknown Publisher

[ mm | [ oontrm |

This file does not harve a valkd digital signature that verifies &5 publisher. You
should only run software from publishers you trust. o can | dends what
goftvenre to run?

Install Window
Allow completion

Internet Explorer - Security

Warning
Click Run

InstallAnywhere

H_ Instalfraehere i@ prepating bo matall

—

[T ]

[C) 20022006 Maciovimon Ewope Lid and/or M acrovison Cosporation

Installation Window
Allow
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% ROS Offline Application

artirl Infonmaton
alijer
Strivitin F obdar
Enbar Fatyward
Irvitmllivegg

Il © prngiyhy

Cancal

Ingtallarmwharg will guidg you Brough the imstallahion of the ROS
Offlirie Apalic ation

W you already have an okder version of the ROS OMinge Applic alion on
ol SyEiedn, pléase redd the important noled in he ned alep

s shrangly mcommandid that you qud sll programa before
conbinuing wilh Fig installalion

Click thi et bullan 1o proceed ba Ba nmdettaen, I vou wanl 1o
change semathing on & privid i, Click B Prisous’ bulion

Yo may cancel thie instaliation & sy lime by clicking e 'Cancel’
buttan

ROS Offline Application
Introduction
Click Next

%! ROS Offtine Application

Choote sl Faldar
vul Faliler
Enbar Patswaord

Intaslling

Previously Installed Versions

IAFORTANT INFORMATION FOR USER3 WITH PREVIOUILY
IRETALLED VERSIONS OF THE ROG OCf-line APPEICATION

If the installation detects en older version of
cthe POS DEE-Line hpplicarion ofn YouE Computet's

(hewe drive 1t will overwrite the OLC-Line

Application with this latest versiom.

Ay filez created with the oldef Peraion of the
RDS OCf-Line Application will be recained on your
cowputer, However, when you open the ROS DEf-line
dpplication again you will have to Download =ach
forw type that you require, otherwize you will not
be sble o open che aaved filea.

Important information
Previously Installed Versions

Click Next
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%! ROS Ofifine Application

Where Would You Like to install?
(E:frogramn Flsipes

| estore DetaunFoiger || chaose.

ot Fioldar
Enbar Py vward
I

vl Complals

prevous il Net |
— |

Choose Install Folder
Click Next

%] ROS Offline Application

WWhere would you like to create product icons

(7 In anew Program Group:

a (7 In a1 ecsting Prcsgram Group:
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Choose Shortcut Folder

Select Desktop
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%! ROS Offline Application

Congratulations! ROS OMing Applicalion has been sutcesafully
Ingtalled bo

C\Program Filesias

Prass Tiong® b quil the installer

Install Complete

Click Done

I (e o
Den t

Welcome to the ROS Ofine Application

e Oemmegi

i [ELLLl L o)

Aatrmgy waifa gun o b n i il

LT D0 0 il N 10 ] O Pl i
A et 11 PO i et e b et

Skt o e

Open shortcut to ROS on desktop
To Download Required Form(s

Maintain internet connection open
Click Download
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HOR (Fiess

EEE
e [yl (b

STl Available Forms

— Click refresh and wait to get forms
Available Forms /

LB

£ ROS Offline

File Options Help VIES Form

WEERE

Click Download

VIES

The VAT Information Exchange Systemn (VIES ) places an obligation on
traders who dispatch to EU Member States to file VIES Returng. This form /
allows completion of this offine.

Version 1 omm
fvailable omm
0mm

112004 to 31

1

1
o1

1

1

2006 to 3171 272006
2007 to M1 212007

122005
12
121
2008 to 317122008
12
12

Download

01/01/2008 to 3171 22009
0102010 to A 212010

{ Il
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£ ROS Offline
File Options Help

D@
Available 010172003 to 31
01/01/2004 to 31
01/01/2004 to 31

Tin!
Tin!
!
01/01/2006 to 31
Tin!
!
Tin!
1!

2003 ]
2004
2004
2008
2007
2008
2009
2010

01/01/2007 to 31
01/01/2008 to 31
01/01/2009 to 31

1
i)
i)
)
i)
i)
)
010172010 to 41 21

Finished

] [ELL LT 1)

0 vert e e e e . i e e i e

Aagrmigy mdy wum of ki n i e

I S R FS Ty pp———
i iy 11 R0 s whark s s e

Sl gar it
—
-_________________________________|

VIES Form Downloaded

Click Finish

ROS Offline Application

Download Complete
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Appendix12 How to complete a VIES return using the ROS off-line application

Revenue Online Service ROS

Complete a VIES return using
The “ROS Off-Line Application” for
goods/services.

This document details the exact procedures with step by step illustrations which should be
followed in order that a ROS customer can file a VIES return using the “ROS Off-Line
Application’ for goods / services and includes details regarding the csv import file format
procedure.

Click ROS icon on pc
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BEE

£ ROS Offline

File Options Help

For assistance using this application, please use the help menu

Automatic notification of updates is disabled.

Click this buttan ifyou wish to be advised of new versions
andior upgrades to ROS forms which may he relevant to you.

Hotification Update

O = &8 7
Welcome to the ROS Offline Application
4’(’:ﬁmmﬂ/_/ ROS Offline
New e a new form Application
Select New
Open Open an existing form
Download Download and install new forms ! Upgrade existing forms 1
Exit Exit the ROS Offline Application

62



File Options Help
O|= & |7

- [B]X]

e
e
e

Ermplower

New Form
Select VIES

de existing forms

Automatic notification of updates is d-isahled.

Click this button ifyvou wish to he advised of new versions
andfar upgrades to ROS forms which may be relevant to yau.

Hotification Update

L Salect Period

Select Tax Year in which export was made

O T TZ 000 T T T2
01/01/2007 to 31122007

[«

01/01/2009 to 31122009 /
01012010 to 31122010

OK Cancel

01/01/2008 to 31122008 /

Select Period

Select correct year
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£ ROS Offline

File Edit Print Options Help VIES Return Header Details
> Enter Trader Vat No
=3
Select Type -
VIES Return Header Details Monthly/Quarterly/Annual
Form Help Select correct period
Denotes a required field " Click continue
Pleasze indicate ifyou are filing this return on hehalf of a 2rd Party |
{Ifyou are an Agent, please enter third party details)
Traders VAT Number "~ |2?22?DTN |
Please select the type of return ‘Quarterly ‘ - ‘
Please select the period of this return +~ ‘01 Jan 10 - 31 Mar 10 ‘ - ‘
Please indicate ifthis is & nil return .l
Cancel ‘ ‘ Continue |

< ROS Offline

File Edit Print Options Help

= VIES Return Summary Details
0 Pl |2
[o]=inft] Displays type and period of return

VIES Return Summary Details for 2722707n

Form Help

Denotes a required field v~

EEX

Traders VAT Number 27237070 Declarants VAT Number / TAIN
Type of Return Quarerly Period of Return 01 Jan 10- 31 Mar10
Iterm Bum Customer VAT NMumber | walue of Supplies Flag

Total Mumber of line items l:l
Total Walue of Supplies €|:|
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VIES Return Summary
Details
L o Click Edit - Add Line Item
(e '

St ppafimend krgaoi! Hmmal

or Jan 10- 31 Mear 19

_ Egm rum | Cishigewadr VAT M L weneolGusples Flag

Tatal Hurmer of ine Hemes I
Total Value of Supplos i

e —— VIES Return Details Page
- Enter EU Customer Vat number &
. Value
VIES Return Detalls for 2722707N
Form Help
Denotes Required Field v If Triangulation (goods only) tick
box
Traders VAT Number 2722707N Declarl |f services tick box
Type of Return Guarterly Period
Click OK
Customer VAT Number |GEISE35IZIEB?9 [
Value of Supplies v~ € | 5000]
Flease indicate if Triangulation was invalved [

Flease indicate if Walue of Supplies relates to services
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=i

File Edit Print Options Help

NN

VIES Return Summary Details for 2722707N

VIES Return Summary Details

Details are displayed with total no of
items / value

Form Help
Denotes a required field +* Flag fOI‘ gOOdS - Blank or T
Traders VAT Humber 2TIITOTM Declard Flag for services = S
Type of Return Guarterly Period
Continue to add lines (max 6000
Linan) Av amsin
Itermn Murm Customer VAT BMumber Walue of Supplies Flan
il GB3IZ3506E79 5000 (=)
Total Nurnber of line items |:|
Total Yalue of Supplies € |:|
ROS MMine [ [=]T]
Pl Edi Py Optons  Help
How wh [ @ .
S LU0 m Summary De 2T07TN
i | Click File — Save As
Exit |
Trashers WAT Mumber ATIITOTH Dreclar ands WAT |
Type of Rean My Peviod of Return
Bams Mumi | _ Cuistornar VAT Mumibar Value of Supplios | Flag
i [sB323%0687a I 5000 k-
Totsl Mumbias of Bne Dems |:|
Tednl Valie of Supples EI:'

66



Save VIES

File defaults to VIES folder

File name defaults to last 3
digits of Vat number +
year/period with .vie extn. or
overwrite default file name
Click save

File Hame:

[oFr1 003G
&

Files of Type: |\.|I'IE5 Files (*ade)

[~

Sawe || Cancel |

ROS OffHine
File| Edst Prict  Ogtions  Help
Hew ik b .
Qpen  cwo f— L Close File _
Save n Summary Details for 27227 Click close
Save As
Exit
Traders VAT Number 2T 2ITOTH Declarants WAT Mumbar | TAIN
Typee of Redurn Guarialy Period of Return 01 Jan10- 31 Mar10
g Mum = _Customer WAT Mumbar _Walss of Suppisas Fiag |
i GEIZIS06ATH E0an sl
Total Mumber of line Rems :'
Total Vasue of Supalies [} !:|
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Confirm

? Do you want to save changes to this VIES file? / Click yes

Yes Ho Cancel

£ ROS Offline

Eile Options Help Ros Offline
O = | & % File has been saved
Vg
Welcome to the ROS O
HNewr Complete a new form
Open Open an existing form
Download Download and install new forms f Upgrade existing forms

Exit Exit the ROS Offline Application

For assistance using this application, please use the help menu

Automatic notification of updates is disabled.

Click this button ifyou wish 10 be advised of new versions
andfor upgrades to ROS forms which may be relevant to wou.

MHotification Update

Data (csv file) can be imported into a VIES return in the Ros Offline Application from the
*“VIES Return Summary Screen” providing the import format is setup using the “setup
amend import format” option available in the VIES Return Summary Screen

This option is efficient and saves manual entry of data by the user with an option to import
6000 lines (max) of information.



The following are examples of csv format files and include the following:

goods.csv
v
A B
1 GB323506879 5000
2 | ITO0260260450 256
3 | IT00260920749 123
4 |IT00262190101 -500
5 |ITO0267450724 15587
6 ITO0270870249 23697 T
7 1T00272070731 1897
2 |IT00272090259 65487
9 |LT100001672216 22
10 |LT100001786313 841
11 LT100001794617 654321
12 NL0ODS996181B01 -756
13  NLO06004556B01 300T
14 | NLODG007740B01 2789
v
Services.csv
A B
1 GB323506879 5000 3
2 | IT00260260450 256 5
3 | IT00260920749 123 3
4 |IT00262190101 -500 S
5 |ITO0267450724 15587 (3
6 | ITO0270870249 23697 S
7 |ITO0272070731 1897 (3
8 |IT00272090259 65487 S
9 |LT100001672216 22 s
10 LT100001786313 841 S
11 LT100001794617 654321 s
12 NLD05996181B01 -756 5
13 NLO0G004556B01 300 s
14  NLOOG007740B01 2789 5
\ 4

/

Goods csv file
Column A = EU foreign
Vat number
Column B = Value
(rounded to nearest
euro)

Values should not
include 1000 separator
()

Column C =
Triangulation
Ensure there are no
blank lines included in
file

Services csv file
Column A = EU foreign
Vat number
Column B = Value
(rounded to nearest euro)
Values should not
include 1000 separator (,)
Column C = Leave blank
Column D = Services
Ensure there are no blank
lines included in file
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Goods/services.csv

A B C D Goods / Services file
1 GB323506873 3000 Column A = EU foreign
2 IT00260260450 256 5 Vat number
3 IT00260920749 123 5 Column B = Value
4 1TO0262190101 -500 (rounded to nearest euro)
5 1T00267450724 15587 ~Values should not
6 1T00270870249 23697 T / include 1000 separator (,)
7 |1TO0272070731 1897 S Cplumn C -
Triangulation
8 |1T00272090259 65487 S .
Column D = Services
9 |LT100001672216 22 S Ensure there are no blank
10 |1 7100001786313 841 S lines included in file
11 LT100001794617 654321 S
12 |NL005996181B01 -756 S
13 | NLO0G004556B01 300 T
14 | NLO0G007740B01 2739

An Excel file with VIES data can easily be saved as a csv file by selecting file “Save as type”
with the save options in excel. A csv file will only have one worksheet but an excel file can
have more than one. Please note that header and trailer records are optional within the files.

Select “Save as type: CSV (Comma delimited) (*.csv)” in excel, which will then save the file
as Csv.

File name: |Book1.csv — |
Save as type: | csy (Comma delimited) (*.csv) |
[ Save l [ Cancel
I %
&a)
LEETICEY]

When the csv file is saved the icon for same looks as follows and includes an “a,”

To import the csv file into the Ros Offline Application, create the VIES return as normal.
Please follow details as outlined above, pages 2 — 4 refer.
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The following step by step illustrations detail how to import the csv file.

RO O R

e [ Print Opsions el
0O | Al Lirsr Brm

Aol I ine e

oL ot etails for 2722707 Vies Return Summary Details

Aivaisnid Hiaador
C Import Ling Rems
Setuphmend mportfomst 4———— | Click — Set-up/amend import format

1 Biedin it Lol v

Type of Retun Quartarty

e Bum Custormen VAT Mumbaen . — - -

Total Numbsr of lne Rems :i
Todal Valug of Supplies ! I

& ROS Offline
File Edit Print Options Help

I=IEINE=IRE]

Set-up/Amend Import Format
Import Format — Select CSV
/ Click — Save and Continue ||

Set-up/Amend Import Format (Header and Trailer records

Form Help Optional)
Denotes a reguired field 7

Import Format " =

MHame Order | Length

S TR FTETC 1
Surplus Field 2
Surplus Field 3
Surplus Field 4
Surplus Field 5
Customer WAT Mumber

Walue of Supplies (EURO
Triangulation
Services Flag

e ||k (= DD OO g
= | = | = 00| | o | e | |

u]
order o = Header Record
Length Trailer Record

| Sawve and Continue | | Cancel | | Clear All |




i e T Vies Return Summary Screen
] S e Click - Edit -
Chabete L ine e a . .
T Amenaveseg Click — Import Line Items
C Iigort Lime Rems:
St g iumens bnpent Forisast
1y e st L K
Type of Feturn Suarterly Mar 10
Rém Mum Cusbarigd VAT Blurmibiés whii of Supplie-s Flag |
Tolal Numbsey of lne Remms :i
Total Value of Sunplies e

Import file using:

Existing Import Format
Click — Ok

S¢lect Import Format

Import file using;
 Exgfing Import Fomnat

() New Import Format

0K Cancel

Import Line ltems

Browse and find CSV file - select

Click - Open

L

o

Look In: | Desktop

-

0o—
O0—

o
[=1=

53

& Services.csv
at-imports (2).csv
vat nos 01012009.csv

15,08V

D test.csv

J

File Name: |

Files of Type:

CSV Files (*.csv)

Open

Cancel
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£ Im port Log

Import Log Details - File Successfully Imported

ok | | pfim |

£ ROS Offline
File Edit Print Options Help

VIES Return Summary Detalls for 2722707N

Form Help

Denotes a required field +*

(l=1[Ed

Import Log Details
File Successfully Imported or
with errors
Click — OK or Print Errors

Vies Return Summary Screen
File now imported includes both goods
and services (Max 6000 lines)
Flag Goods = Blank or T
Flag Services =S
Correct errors if necessary
Click — File — Save As — See pages 6 /

Traders VAT Number 2723707N De
Type of Return Quarterlky Pg 8
Iterm Mum Customer WAT Murmhber
1 GB323506878
2 ITODZ2A0260450
3 ITOOZA09 20744 123
4 ITOO2E2150101 -a00
] ITOOZ2AY 450724 16587 T|=
fi ITOOZF0AY0244 236497 5
7 ITOO2720707 31 1897 5
a ITOOZ2F20502549 E5437 5
q LT100001672216 22 5
10 LT100001 786313 EY T|
11 LT100001 734617 f54321 =] .y

Total Murnber of line iterns |:|
Total Yalue of Supplies € l:l

Please save file as detailed on pages 43 / 44. The file is then uploaded using
your ROS digital certificate as per screen shots below.
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Logon to Internet
Revenue ¢ WWW.REVENUE.IE
Click — Login to ROS
Select Certificate
Enter Password
Click - Login

Irish Tax & Customs

Revenue Online Service

1. Select Certificate | 3599

Change cedificate location

i - :
Revenue Onlineg Service (ROS) enables vou toview 2. Enter Password ~ |teeessss | Change passwatd
yaur awn, or your client's, current position with Forgotten password

Revenue faor various tawes and levies, file tax
3. Login LogintoROS™ #» Login Heln

returns and farms, and make payments far these
taxes anline in a variety ofways.

Useful Links
L Viewl|atest Revenie Mew:

Revenue i My Services Page

Irish Tax & Customs Upload a File Completed Off-
Line
P Inf ; Work i Admi
Ser;i\:-:es Ser:i:es Profile Pr:g're::j Se|u1::s Se|eCt VI ES - QuarteHy / .
Monthly
My Services Click - GO
Welcome to ROS, XOUNTY SLIGZ RACES LTD
This is your personal services page where all your on-line serices may be accessed.
Click on the tabs at the top of each page to navigate within the ROS secure website.
B File a Return With/Without Payment B ROS IM
Please note that only taxes you are registered for are shown, /O
YWhere appropriate, you will be given the option of filing the return ¥ There are no new ltems in your Inbox
with or without a payment.
= - B ROS Payment/
File a Return On-line 2 7
Click on On-Line Return ta file . S DEEIAration W itHour BEEa -
a Retum on-Line On-Line Retuwrn Click Payment to make a payment ﬁ
only, for any tax that you are registerad

Uplead a File Completed Off Line for in ROS.
If you wish to upload a File yau  “Return Type B ROS Debit Instruction (RDI)

have already completed Offling, . " n -
select the Return Type frorn the VIES - Cuarterly v A ROS Debit Instruction (RDI) is not a Direct

- ; Dehit Instruction.
e devlistand glick Go: Unlike Direct Diebit, RDI is not a fixed monthly

rocuvnt AR DO th rocuunt of tho sowenant
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VIES Quarterly File Upload

If you wish to use this facility, VIES Quarterly Returns must be completed using either {
compatible third-party software. If you wish to use this facility and have not obtained a
Application, please contact the Helpdesk on 1890 201 106 to obtain a copy of this free s

= Complete the steps belowe to transmit your YIES Cuarterly

Information

Upload Files

VIE

S Quarterly File Upload

Click — Add File

Files to Upload

To upload your *IES file(s), click on the
"Add File(s)" button on the right and
select the file(s) you want to send ta
Revenue.

To remove a file(s) that you no langer
want to send, select the file(s) from the
list and then click the "Remove File"
button.

hultiple files can be selected by
holding the "Ctrl" key on your keyboard.

Certificate |3599

Enter Password |

Back

[

Upload File(s)

J [

Addd File(s)
Remove File(s)
Femowe All

Look in ||’ﬁ wvies

[ Mew Falder
[#] 37710030, vie
[Z] ImpartLog.log

My Recent
Documents

My Documenkts

&

My Cormpuker

Open VIES Folder

Select .vie file
Click - Open

Qﬁ,

File name: A7T10030 . vie

Open

My Metbwark,

Places Files of type: | all Files

Cancel

II <
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VIES Quarterly File Upload

. P VIES File Upload
If you wish to use this facility, VIES Quarterly Returns must be completed u .
compatible third-party software. If you wish to use this facility and have no File now attached to web page

Application, please contact the Helpdesk on 1890 201 106 to cbhtain a copy Enter paSSWOrd _ Upload File
* Complete the steps belowe to transmit your VIES Quarterly

Information

Files to Upload CAROSWIES\I?T10030 vie Add File(s)
To upload your YIES file(s), click on the Femowve File(s)

"Add File(s)" button on the right and

select the file(s) you want to send to Femowe All

Revenue.

To remove a file(s) that you no longer
want to send, select the file(s) from the
list and then click the "Remove File"
button.

Multiple files can be selected by
holding the "Ctrl" key on your keyboard.

Certificate } Help

Enter Password sssssss

Upload File(s) | [ Back

AT [ e [EX |

Revenue

Irish Tax & Customs

ROS Acknowledgement
Upload Status — Notice Number

Admin
Services

Work in
Progress

Info
Services

iy
Services

ROS Acknowledgement
Step 3 Form Data Sign & Submit  Admowledgerment
You have completed the 3 steps in filing your VIES Return — E a

ROS has received the file upload for your VIES, please review the results of this upload b
® Below is a surmmary of the file upload, for your VIES Return
m Successfully uploaded files are listed with their Motice Mumbers,
®m ROS will create one separate ROS Inbox item for each file you have successfully uplg
B Yfou can access a copy of this through your ROS Inbox by clicking on the Inbox tab above.

® Please take note of all Motice Mumbers so that you can later search your ROS Inbox for that Return.

File Name Upload Status Notice Number
CHROSWIES'3TT10030.vie |Upload was successful. 5111703746N
Toreturnto My Services page click the OK button
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Revenue

Irish Tax & Customs

Info
Services

My
Services

My Services

Welcome to ROS, XOUNTY SLIGZ RACES LTD

B File a Return With/Without Payment

Work in
Progress

Admin
Services

XOUNTY SLIGZ RACES LTD

This is your personal services page where all your an-line serices may be accessed.
Click on the tabs at the top of each page to navigate within the ROS secure website.

B ROS Inbox

Flease note that only taxes you are registered for are shown.
Wyhere appropriate, you will be given the option of filing the return

with or without a payment.
On-Line Return

Upload a File Completed Off Line
If you wish to upload a File you
have already completed Offline, |
select the Return Type fram the L
drop down list and click Go.

File a Return On-line
Click on On-Line Return to file
a Return on-Line

Return Type

B p2n Flactranic On O Mavkar

9 There is 1 new ltem in your Inbox

B ROS Payment/
Declaration Without Return

Click Paymentto make a payment
only, for any tax that you are registered
far in ROS.

B ROS Debit Instruction (RDI)

A ROS Dehit Instruction (RO is not a Direct
Debit Instruction.

Unlike Direct Debit, RDIis not a fixed monthly
amount. With ROl the armount of the payment

Please note that your VIES return submitted to Revenue is held and can be

viewed in your ROS inbox.

This return can be archived or de-archived at any given time.

A VIES - ROS helpline is available during normal working hours at VIMA office at

(042) 9353700 or LoCall 1890 251010
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Part B: INTRASTAT & INTRASTAT Appendices

IRELAND (IE)

VIMA, Government Offices, Millennium Centre, Dundalk, Co. Louth.

Email: intrastatinfo@revenue.ie
Phone: (042) 9353300 or Lo Call 1890 311322
ROS Assistance: See INTRASTAT Appendix 1
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INTRASTAT Table of Contents

SECTION 1: INTRASTAT - General

1.1What is INTRASTAT?

1.2 Why is INTRASTAT important?

1.3 What does the INTRASTAT system require of traders?

1.4 When must the detailed INTRASTAT statistical declaration be submitted?
1.5 Is more frequent submission allowed?

1.6 In which return reference period should goods be included?

1.7 What is to be included in INTRASTAT statistics?

1.8 What are “community goods”?

1.9 What is “the customs territory of the Community”?

1.10 Exclusions

1.11 Who exactly is responsible for providing statistical information?
1.12 How is the monthly INTRASTAT declaration to be provided?
1.13 INTRASTAT Corrections

1.14 INTRASTAT Penalties
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1.16 When must I start submitting the detailed declaration?

1.17 When can | stop submitting the detailed declaration?

1.18 Retention of records by accountable persons

1.19 What legislation covers the INTRASTAT system?
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2.1 Processing and repair

2.2 Temporary movements, goods in transit, return goods
2.3 Sales to and purchases from private individuals

2.4 Credit notes, discounts and inter-company transfers
2.5 Software and licences

2.6 Triangulation

2.7 Leasing and hire

2.8 Distance sales

2.9 Installing or assembling goods

2.10 Free Zones

2.11 Customs Warehouses

2.12 Excise Warehouses

2.13 INTRASTAT and embassies



SECTION 3: Specific Goods and Movements

3.1 Industrial Plant

3.2 Staggered consignments

3.3 Vessels and aircraft

3.4 Goods delivered to vessels and aircraft
3.5 Offshore installations

3.6 Sea products

3.7 Electricity and gas

SECTION 4: INTRASTAT Appendices

Appendix 1: Electronic submission of INTRASTAT declarations
Appendix 2: Data fields in ROS Offline

Appendix 3: Boxes E1 & E2

Appendix 4: Customs territory of the Community

Appendix 5: Exclusions

Appendix 6: Agents and Group Remitters

Appendix 7: Making the INTRASTAT return by paper
Appendix 8: Commodity Codes

Appendix 9: List of Nature of Transactions Codes

Appendix 10: Statistical Value, INCOTERMS and Delivery Terms
Appendix 11: Key to Supplementary Unit Abbreviations
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SECTION 1: INTRASTAT - General

1.1What is INTRASTAT?

INTRASTAT is the name given to the system for collecting statistics on the movement of
goods, not services, between the Member States of the European Union (EU). It has been in
operation since 1 January 1993, and replaced customs declarations as the source of trade
statistics within the EU.

1.2 Why is INTRASTAT important?
The trade statistics collected by the INTRASTAT system are an important source of
information for business, as well as being of vital interest to Government Departments and
the EU. Economists and financial institutions also regularly request INTRASTAT data.
Governments use the statistics to: -

» monitor industrial performance

» inform their forward planning

» generate initiatives on new trade areas

> help develop economic policy
The statistics provide traders with a basis for: -

> identifying markets and assessing market shares

» determining the degree of import substitution for home manufactured goods

» determining the degree of market penetration by competitors

It is therefore important that the statistical information submitted by traders is timely and
accurate.

1.3 What does the INTRASTAT system require of traders?

a. All VAT registered traders must complete boxes E1 (total goods and related costs to
other EU Countries i.e. Dispatches/ Exports) and E2 (total goods and related costs
from other EU Countries i.e. Arrivals/ Imports) on their VAT3 return, as and when
the VAT 3 return is due. For each box a single value figure only is required; no
breakdown of trade with different Member States or the type of trade is necessary on
the VAT 3 form. These boxes should never be left blank (zeroes should be entered
when appropriate). Services alone or non-community goods should not be
included here. For more information on boxes E1 & E2 see Appendix 3.

b. VAT registered traders whose total Dispatches to other Member States exceed
€635,000 in value annually, or whose total Arrivals from other Member States exceed
€191,000 in value annually are obliged to provide a more detailed INTRASTAT
statistical declaration of their trade each month, even if that is a “Nil” declaration.
These thresholds apply on a calendar year basis, that is, January to December.
Thresholds are reviewed annually and may be changed.

1.4 When must the detailed INTRASTAT statistical declaration be submitted?

The detailed INTRASTAT declaration is required on a monthly basis. This declaration must
be received in the VIMA office not later than the 23" day of the calendar month
immediately following the end of the month to which the declaration relates.



1.5 Is more frequent submission allowed?

Any traders who wish to make more frequent declarations than one per month per flow must
have prior authorisation from VIMA. Where part-declarations are being made, the last part-
declaration must be made by the deadline date (see 1.4 for details).

1.6 In which return reference period should goods be included?
For INTRASTAT purposes it is the date that VAT becomes chargeable which determines in
which VAT statement or INTRASTAT monthly declaration a transaction is included.

VAT becomes chargeable on the date of issue of the invoice or the 15" day of the month
following the supply or acquisition, whichever is the sooner.

Where VAT is not chargeable on a particular movement of goods, the reference date is the
date the goods arrived in or left the state.

1.7 What is to be included in INTRASTAT statistics?

Details are required of almost all transactions, whether commercial or not, which lead to a
movement of community goods from a VAT registered trader in one Member State to
any person or trader in another Member State.

(Note 1:For exclusions see 1.10 below.

Note 2:Some specific goods and movements require specific methodological provisions - see
Section 3 of this manual for details of some goods and movements concerned).

1.8 What are “community goods”?

Community goods are: -

(i) goods entirely obtained in the customs territory of the Community

(i) goods from countries outside the customs territory of the Community which have been
put into free circulation

(iii) goods which have been obtained from (ii) above or from a combination of (i) and (ii)

1.9 What is “the customs territory of the Community”?
See Appendix 4 for details of the customs territory of the Community and for a table of EU
dependant/ associated territories included in or excluded from the INTRASTAT system.

1.10 Exclusions
A full list of exclusions is available in Appendix 5. However, the main exclusions are:
a. temporary movements of goods,
b. some advertising material and commercial samples (see appendix 5)
c. goods moving from a customs warehouse in one Member State to a customs
warehouse in another Member State (see 2.11 for further details), and
d. community goods in simple circulation i.e. in direct or interrupted transit by reason of
transport (e.g. goods moving from France to Northern Ireland via the Republic of
Ireland (IE) are not subject to an Arrival or Dispatch in IE).
(For further details see 2.2 Temporary movements, goods in transit, return goods).

1.11 Who exactly is responsible for providing statistical information?
a. VAT registered traders whose trade in goods with Member States of the EU is known
to exceed the relevant threshold(s) must complete detailed monthly INTRASTAT

declarations.
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b. The onus is on traders to supply this information even if not specifically advised of
the obligation by VIMA

c. A trader, while retaining full responsibility for the data, may under certain conditions
appoint an agent(s) to make declarations on his/ her behalf (for more information see
Appendix 6)

d. Inrespect of group VAT registration cases, the approved group remitter making a
single VAT3 return must also make a single INTRASTAT monthly declaration on
behalf of all liable companies in the group. See Appendix 6 for further details.

1.12 How is the monthly INTRASTAT declaration to be provided?

The INTRASTAT monthly declaration should be submitted electronically to VIMA via ROS,
Revenue’s Online Service.

Details on the electronic submission of INTRASTAT declarations can be found in Appendix
1.

Under certain conditions and with prior Revenue authorisation, traders may be given
permission to submit paper declarations. For further information see Appendix 7.

1.13 INTRASTAT Corrections

A trader who discovers s/he has understated or overstated the value of his/ her INTRASTAT
trade by 5% or more in an individual INTRASTAT monthly declaration must immediately
notify the VIMA office.

1.14 INTRASTAT Penalties
Provision has been made for penalties for non-compliance, either in the form of failure to
make declarations or inaccurate or incomplete declarations.

A person who thus fails to comply with a provision of the EU Regulations or who is guilty of
an offence under the national legislation S.I. 610/2011 is liable on summary conviction to a
fine of €1265.

In respect of a continuing offence such as non-compliance, a convicted person may incur an
additional fine of €60 for each day that the failure continues.

There is also provision for the prosecution of the directors, managers, secretary, or similar
officer of a body corporate in certain circumstances.

Payment of a penalty does not absolve the trader from his/ her legal obligation to submit
declarations for the periods covered by the penalty.

1.15 What currency/ exchange rate should be used?

Traders must declare the value of their INTRASTAT declaration in Euro. The exchange rate
used for VAT purposes is acceptable, as is the period rate published by the Revenue
Commissioners. See www.revenue.ie > customs > businesses & customs > importing &
exporting > exchange rates.

1.16 When must I start submitting the detailed declaration?

A trader who exceeds either one or both of the thresholds mentioned in 1.3 above shall
provide a detailed INTRASTAT declaration for the appropriate flow(s) for each period of the
calendar year of application from the period in which the threshold is exceeded. S/he shall
continue to submit declarations thereafter subject to 1.17 below. 83



Example:

A trader who exceeds the Arrivals threshold in October 2012 is liable to begin to file
immediately, a detailed monthly Arrivals declaration for the period October 2012 and for all
subsequent periods subject to 1.17 below.

1.17 When can | stop submitting the detailed declaration?

A trader may not cease submitting declarations until the end of a calendar year following a
year when his/ her trade with other Member States exceeded the threshold.

Example:

A trader who does not exceed the threshold in 2012, but who had exceeded it in 2011, must
still continue to submit detailed declarations for each monthly period of the calendar year
2012. However, provided s/he remains below the threshold, s/he will not have to submit
detailed declarations in 2013.

1.18 Retention of records by accountable persons
Traders required to submit detailed monthly INTRASTAT declarations must
a. retain a copy of every detailed monthly INTRASTAT declaration they make or which
is made on their behalf
b. retain copies of all papers and documents which have been used for the purpose of
compiling detailed monthly INTRASTAT declarations
Records must be preserved for 2 years. This applies equally to information stored by
electronic means.

Any of the above records must be produced to authorised Revenue officers when required to
do so. Authorised Revenue officers may make copies or extracts or remove records for a
reasonable period.

1.19 What legislation covers the INTRASTAT system?

Basic Regulation

Regulation (EC) No 638/2004 of the European Parliament and of the Council
Amended by: Regulation (EC) No 222/2009

Implementing Provisions

Commission Regulation (EC) No 1982/2004

Amended by:

Commission Regulation (EC) No 1915/2005

Commission Regulation (EU) No 91/2010

Commission Regulation (EU) No 96/2010

National Legislation

The European Communities (INTRASTAT) Regulations, 2011 (S.I. 610/2011)
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SECTION 2: Treatment of INTRASTAT in Particular Circumstances

2.1 Processing and repair

In the case of Community goods that move from Ireland (IE) to other Member States for
processing, what value should be shown on INTRASTAT declarations:

(i) On their movement to other Member States for processing and

(i1) On their return after processing

In each case, the full value is given as

(i) Where Community goods are dispatched to another Member State for processing, the
value to be inserted is the value of the goods at the time of dispatch,

(if) Where Community goods are being returned to IE after processing, the value of the goods
after processing should be shown i.e. the original value plus the processing charge.

Where goods are moved to other Member States for repair and return, what value should be
given for INTRASTAT purposes?

Where goods are moved to another MS for repair, the value of the goods prior to repair
should be shown, i.e. the open-market value. On return after repair, the value of the goods
after repair should be shown.

Such movements (repair & return) are recorded under Nature of Transaction Code 6.

2.2 Temporary movements, goods in transit, return goods

Temporary movements: Temporary movements are excluded from INTRASTAT reporting.
The term “temporary movement” applies to both Arrivals and Dispatches. To be regarded as
a temporary movement the goods must be imported for a specific purpose and must be
intended for re-exportation within a specific period without having undergone any change
except normal depreciation due to the use made of the goods.

If the circumstances of the temporary transfer of the goods and the rules covering temporary
movements can no longer be applied, an INTRASTAT declaration must be made for the
period in which the change occurs.

Goods in Transit: Where goods are transiting IE e.g. from Northern Ireland to France via IE,
such goods are not the subject of an Arrival or Dispatch in IE and so are outside the
INTRASTAT regime; similarly with goods coming from France to Northern Ireland via IE.
However, Community goods which go from IE to Italy via another Member State (or via a
non-EU country) are a Dispatch from Ireland and an Arrival in Italy and vice versa where the
flow is reversed and must be declared as such in INTRASTAT declarations.

Return Goods: Where defective or wrong etc. goods are returned to an Irish exporter, or an
Irish importer returns such goods to another Member State supplier, such movements are to
be recorded as Arrivals or Dispatches on the more detailed INTRASTAT monthly declaration
with the appropriate transaction code - but only where the IE trader already has an obligation
to make such a declaration. For example, an IE trader who makes a detailed INTRASTAT
monthly declaration for Arrivals but not for Dispatches, would not have to supply details of
goods being returned to other Member State suppliers. The value and weight of the returned
goods should be the same as for the original transaction.

Return goods should not be included in the VAT 3 declaration (See Appendix 3.m).
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2.3 Sales to and purchases from private individuals

VAT registered businesses must report on their detailed monthly INTRASTAT declaration,
sales to and purchases from private individuals in other EU Member States (when their trade
is above the INTRASTAT threshold) regardless of whether the data is collected or declared
in the partner Member State. This applies even when domestic VAT is charged. If a business
makes sales to or receives purchases from private individuals in another Member State they
must declare the transaction using the VAT exclusive invoice value.

Note: ‘Private individuals’ includes businesses not registered for VAT as well as private
persons.

2.4 Credit notes, discounts and inter-company transfers

Credit Notes — goods returned: Return goods are to be recorded on the detailed
INTRASTAT monthly declaration as stated in 2.2 above. As the return of goods has therefore
already been declared for INTRASTAT, the credit note relating to those goods should not be
declared. However, if the trader is not obliged to make a Dispatch declaration, the credit note
should be treated as in “Credit Notes — goods not returned” (below).

Credit Notes — goods not returned: If a trader receives a credit note for returned goods but
is not obliged to make a Dispatch declaration in respect of those goods, or if a credit note
relates to a discount, a price reduction, defective goods that do not return or a correction of
invoice errors, and if the value of the credit note means the trader has overstated the value of
his/ her trade by 5% or more in an individual INTRASTAT monthly declaration, the trader
must immediately notify the VIMA office as per 1.13 above.

Discounts and inter-company transfers: Identifiable cash discounts or trade discounts
should be deducted from the value. Subsequent financial transactions such as a discount for
settling an invoice early, would not affect the value given for INTRASTAT purposes.
However, where the vendor company and the purchasing company are two units of the same
organisation, the value to be shown on the declaration is the value of the goods on the open
market.

2.5 Software and licences

The INTRASTAT treatment of software will generally depend on whether the software is
mass produced (“off-the-shelf’”) or specifically developed for a client (*bespoke”). However,
all software supplied solely over the internet is excluded from INTRASTAT (see Note 4
below).

The following provides information on various transactions involving software:

a) Hardware sold together with software and software licences, for example, where the
transaction involves a PC equipped and sold with software and licences.

The total value of the hardware and software /software licences should be

declared.

Note 1:The software (+ licence) must be classified separately by its correct Commodity Code
(Heading 8523).

b) Software developed for a client by a specialised software house, for example, a
software company produces bespoke software (including the carrying media) to
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deal with the accounts of a particular business. The software (both the intellectual property
and the carrying media) should not be declared.

Note 2: The supply of a customer-specific software package that consists of selected elements
from a suite of previously developed software options is not to be regarded as bespoke
software.

¢) Mass-produced software available “off-the-shelf” with material support, for

example, commercially produced computer operating systems such as Windows, Linux, Mac.
The total value of the software and support should be declared.

Such goods are to be declared under the CN code of the carrier of the information.

Where the price of a piece of “off-the-shelf” software contains the cost of a licence

to operate the software and the price of the licence is not shown as a separate

invoice line, the whole value should be declared for INTRASTAT.

Where an invoice for “off-the-shelf” software shows a separately itemised licence

fee (single or multiple), only the software cost should be declared for INTRASTAT.

d) Updates for mass-produced software, for example, upgrades produced for
software at c) above.

The value should be declared unless the original price of the software included the
cost of upgrades. If the original cost included upgrades and no invoice is raised, no
declaration is required.

e) Software not involving a physical exchange of goods, for example, additional
licences or rights for the use of previously supplied software or the supply of software via
internet. The transaction should not be declared.

Note 3: Licences supplied on their own, whether singly or as multiples, are regarded

as a service and should not be declared for INTRASTAT.

Note 4: If a customer purchases ““off-the-shelf”” software where the supplier both physically
dispatches the software and gives the customer the option to download the software — such a
transaction should be included in INTRASTAT statistics.

2.6 Triangulation

Member States:

In general, the INTRASTAT obligation on Member States follows the line of the movement
of the goods (goods that derogate from this general principle are included in Section 3 of this
manual). So whether the movement is a straightforward supply or a triangulation case, it is
the Member State where the VAT registered trader who actually dispatches the goods is
established, that will declare a Dispatch. Similarly, it is the Member State where the VAT
registered trader who actually receives the goods is established, that will declare an Arrival.

Traders:

If an IE VAT registered trader dispatches the goods, he/ she shall declare as “Country of
Destination” the country to which he/ she has physically sent the goods. Similarly an IE VAT
registered trader in IE declaring an Arrival shall record the Arrival of the goods in the
INTRASTAT declaration as from the country from which the goods were physically sent.
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Triangulation Example 1

VVVYVYY

A\

>
>

Triangulation Example 2 (Traders)

goods
GB —_— !
T DE
instruction /
order
IE

DE trader orders goods from IE trader

IE trader instructs GB trader to dispatch goods to DE

Goods move from GB to DE

GB trader declares goods as INTRASTAT Dispatch on detailed monthly declaration
(Country of Destination: DE)

DE trader declares goods as INTRASTAT Arrival on detailed monthly declaration
(Country of Consignment: GB)

GB trader includes the Dispatch in his/ her equivalent of E1 of VAT 3

DE trader includes the Arrival in his/ her equivalent of E2 of VAT 3

FR

Goods

IE Trader A -

YV YVV

S~~~ v
IE Trader B

Goods move from FR to IE Trader B.

The FR Trader declares a Dispatch (Country of Destination: IE).

However, IE Trader A concluded the contract that gave rise to the delivery of the
goods to IE Trader B.

Therefore, the Arrival is to be declared by IE Trader A in both his/ her detailed
INTRASTAT monthly return (Country of Consignment: FR) and in his/ her VAT 3,
regardless of where the invoice is sent.

(The converse is true for Dispatches i.e. if IE Trader A concluded a contract that gave rise to
a dispatch of goods from IE Trader B to FR, IE Trader A must declare the Dispatch.)
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2.7 Leasing and hire

Operational leasing and goods on hire

Operational leases do not transfer ownership (that is all the risks and rewards incident to legal
ownership) to the lessee. Under an operational lease, the lessee acquires the right to use
durable goods for a certain period of time, which may be long or short and not necessarily
settled in advance. When the leasing period expires, the lessor expects to receive his/ her
goods back in more or less the same condition as when he/ she hired them out, apart from
normal wear and tear. Payments for the operational leasing of goods relate to the cost of
using the tangible goods made available to a business through a leasing contract.

Financial leasing

Financial leases are generally paid in instalments and are calculated in such a way as to cover
all or virtually all of the value of the goods. At the end of the contract the lessee becomes the
legal owner of the goods.

INTRASTAT treatment:

Goods on hire or operational lease for a period shorter than two years:

Goods on hire or operational lease may be excluded from INTRASTAT when the contract
covers (or is intended to cover) a period of up to two years (see Appendix 5, point (c)).

Goods on hire or operational lease for a period of two years or longer:

Goods on hire and operational leasing arrangements must be declared for INTRASTAT
when the contract covers or is intended to cover a period of two years or longer. Nature of
Transaction code 9 must be used to declare these transactions. The reference period used
when declaring such movements is the month when the goods arrive or are dispatched. This
is usually at the beginning of the leasing/ hire arrangement. It is the value of the goods (i.e.
the price the goods might realize on the open market at the time the goods move, not the
value of the lease) that must be declared when the goods move — even though periodic
payments may be made to the lessee over the lifetime of the lease.

What happens when goods are on hire or operational lease for a period intended to be
less than two years, but are not returned after the two-year period?

Goods on hire or operational lease which were not declared for INTRASTAT because their
intended stay was less than two years should be declared if the goods are not returned after
the two-year period. The reference period should be the month in which the two-year period
expires. Nature of Transaction code 9 must be used. The value used for goods not returned
within the two-year period (when this was the original intention) should be the estimated
value at the time the goods are reported for INTRASTAT (i.e. the month in which the two-
year period expires). This will normally allow for depreciation due to use, or any other factor
that has affected the value.

Goods involved in financial leasing:
Goods involved in financial leasing must be declared under normal INTRASTAT rules using
Nature of Transaction code 1 when the goods first move.

Note financial leasing may involve three parties:
the supplier of the goods (Supplier)
the recipient of the goods (Lessee)

the payer of the cost of the goods (Lessor) 89



Direct leasing occurs when the Supplier and the Lessor are identical. Indirect leasing occurs
when a leasing company (Lessor) buys the goods from the producer or supplier and
subsequently leases the goods to the Lessee. The goods are delivered from the Supplier to the
Lessee. Trade statistics must record the trade flow between Supplier and Lessee.

2.8 Distance sales

Box E1 of the VAT 3 must include the value of any distance sales e.g. mail order, made to
other Member States by an IE trader who has registered for VAT there, on exceeding the
particular distance sales threshold or on election to register there.

Such traders are required to make a detailed INTRASTAT declaration if their Dispatches
exceed the €635,000 threshold.

Box E2 of the VAT 3 must include distance sales made here by other Member State's traders
once they have registered for VAT here, i.e. on exceeding Ireland's distance sales threshold
(currently €35,000) or on election.

Such traders are responsible for making the detailed INTRASTAT declaration if their
Arrivals exceed the €191,000 threshold.

Any supplier who makes distance sales of excisable goods to another Member State must
register in that Member State, since distance sales of excisable goods will always be subject
to VAT in the Member State to which they are dispatched.

Distance sales from Ireland (IE): A supplier who is registered for VAT in the State and also
registered in another Member State because of his or her distance sales to that Member State
must include the value of such sales in the INTRASTAT Box E1 of the IE VAT 3 return.
However, a person who is registered for VAT in IE should not include the value of distance
sales to other Member States in Box E1 where he or she is not registered for VAT in those
Member States.

Distance sales to Ireland (IE): A supplier, registered in another Member State who is also
registered here because of his or her distance sales to the State, should include the value of
such sales in the INTRASTAT Box E2 of the IE VAT return.

2.9 Installing or assembling goods

An IE supplier installing or assembling goods in another Member State is required to include
the value of these goods in Box E1 of his/ her IE VAT 3 return. At the same time he/ she may
have to register for VAT in the other Member State (if not already registered there) and if so,
must account for the value of the goods in his/ her VAT return there i.e. in the other Member
State's equivalent of our VATS3, including their equivalent of our Box E2. Another Member
State supplier installing or assembling goods here must undergo the same process. He/ She
must include the value of the goods in his/ her own State's VAT return, including their
equivalent of our Box E1, and if registering for VAT here (or if already registered here), must
also include the value of the goods in Box E2 of his/ her IE VAT 3 return.
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2.10 Free Zones

What are the declaration obligations in respect of Community goods leaving IE for a
Free Zone in another Member State or coming from another Member State Free Zone
into 1E?

Such goods are a Dispatch leaving IE or in the alternative, an Arrival into IE, and as such
should be declared on the detailed monthly INTRASTAT declaration.

2.11 Customs Warehouses

Should goods moving to or from a Customs warehouse in 1E from or to a Customs
warehouse in another Member State be included in INTRASTAT returns?

If the goods are in a warehouse for customs purposes i.e. the goods have not been entered for
free circulation, then the goods are not Community goods and should not be included on
INTRASTAT returns.

However, where goods not in free circulation are put into free circulation on leaving the
warehouse and then dispatched to another Member State, INTRASTAT rules apply to the
movement.

2.12 Excise Warehouses

Should goods moving to or from an Excise warehouse in I1E from or to an Excise
warehouse in another Member State be included in INTRASTAT declarations?

Excise duty is an internal IE tax. Goods in excise warehouses may have been produced within
the EU or may be non-EU goods on which customs duty but not IE excise duty has been paid.
If such goods have been put into the warehouse for excise purposes (e.g. alcoholic beverages
on which the excise has not been paid) and if such goods move from a bonded excise
warehouse in IE to a bonded excise warehouse in another Member State, INTRASTAT rules
apply to the movement.

Note: Excise duty should always be excluded from the value reported for INTRASTAT.

2.13 INTRASTAT and embassies

The movement of goods between a Member State and its territorial enclaves established in
another country is considered an internal flow and must be excluded from INTRASTAT.
Such flows are also excluded from the trade statistics of the host Member State, since the
enclaves are not part of the host Member State’s territory.

INTRASTAT declarations will not be requested from foreign embassies.

Example: Goods dispatched from the Republic of Ireland to the Irish embassy in France will
not be declared as a Dispatch in the Republic of Ireland or as an Arrival in France. Similarly,
goods moving from the Irish embassy in Paris to the Republic of Ireland will not be declared
in INTRASTAT statistics either as a Dispatch or as an Arrival.
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SECTION 3: Specific Goods and Movements

3.1 Industrial Plant

Operators trading with goods assigned directly to the construction of complete industrial
plants may apply to the VIMA office for a simplified declaration procedure that allows single
commodities belonging to the same CN chapter to be consolidated into component parts.

The total statistical value of an industrial plant is calculated as the sum of the statistical
values of component parts delivered across the border and of all other goods for the
construction of an operational industrial plant.

If components of an industrial plant are delivered from different Member States, the national
statistical authority responsible in each case has the power to decide whether the
simplification may be allowed.

3.2 Staggered consignments
Staggered consignments are the Arrival or Dispatch of components for completed goods in a
disassembled state over several INTRASTAT reporting periods.

Traders may aggregate such multiple movements to one record in the month of the last
consignment. Traders wishing to do so should apply to the VIMA office in advance.

However, the following conditions have to be met:
» All components must make up a single, complete entity (i.e. one which can be
classified with a single product code)
> The delay between the first and last shipment is only for logistical reasons

The following transactions cannot be declared as staggered consignments:
» Movements of stock
» Components diverted to another use
» The supply of spare parts
> Industrial plants (3.1 above)

3.3 Vessels and aircraft

Traders involved in the purchase, sale, leasing or transfer of ownership of a vessel or aircraft
should contact the VIMA office to clarify their liability to make detailed monthly
INTRASTAT returns.

When declaring Arrivals and Dispatches of vessels and aircraft, the following specific
provisions on statistics apply:
a) Inthe case of CNs 8901 10 10, 8901 20 10, 8901 30 10, 8901 90 10, 8902 00 10,
8903 91 10, 8903 92 10, 8904 00 10, 8904 00 91, 8905 10 10, 8905 90 10, 890610
00, 8906 90 10, 8907 10 00, 8907 90 00, Quantity 1 Net Mass to be entered as 0.
b) the statistical value shall be the total amount that would be invoiced — transport
and insurance costs excluded — in the event of sale or purchase of the whole vessel
or aircraft.
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3.4 Goods delivered to vessels and aircraft

The supply of goods by an IE VAT registered trader in an IE airport or port, to aircraft or
vessels with an economic owner from a Member State other than IE, is liable for
INTRASTAT reporting by the IE trader.

Goods intended for consumption by persons on board (i.e. crew & passengers) such as food,
drink, plastic utensils, and goods intended for operating the vessel or aircraft (i.e. fuel & oil)
must use the following simplified CN codes:

e 99302400 for goods from CN chapters 1 to 24

e 99302700 for goods from CN chapter 27

e 99309900 for goods from any other chapter

Durable goods and equipment that remain on the vessel or aircraft are declared according to
the normal detailed INTRASTAT declaration using the appropriate commodity code.

Goods sold to private individuals and which might not necessarily be consumed on board
(e.g. perfume, watches) are not to be declared for INTRASTAT purposes.

The supply of goods to an aircraft or vessel with an IE economic owner while in the port or
airport of another Member State, is not liable for INTRASTAT reporting by the IE economic
owner of the aircraft or vessel.

3.5 Offshore installations
“Offshore installation” means equipment and devices installed and stationary in the sea,
outside the statistical territory of any Member State (e.g. an oil or gas rig).

Goods dispatched from IE to an offshore installation in an area where another Member State
has exclusive rights to exploit that seabed or subsoil are to be declared as a Dispatch.

Goods dispatched from an offshore installation established in an area where IE has exclusive
rights to exploit that seabed or subsoil to another Member State are to be declared as a
Dispatch. This includes products pumped from the installation such as oil or gas.

Goods (including products pumped from the installation such as oil and gas) delivered from
an offshore installation established in an area where another Member State has exclusive
rights to exploit that seabed or subsoil to IE are to be declared as an Arrival.

An INTRASTAT declaration will also be required for movements of goods between offshore
installations situated in an area where IE has exclusive rights to offshore installations where
another Member State has exclusive rights.

Goods dispatched from IE to an offshore installation established in an area where another
Member State has exclusive rights to exploit that seabed or subsoil for its operation, or for the
operation of its engines, machines and other equipment must be declared using the following
mandatory codes:

* 99312400 for goods from chapters 1 — 24

* 99312700 for goods from chapter 27

» 99319900 for goods from any other chapter
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3.6 Sea products
“Sea products” means fishery products, minerals, salvage and all other products that have not
yet been landed by seagoing vessels.

Sea products belong to the EU Member State where the economic owner of the vessel that
has captured the products is established, regardless of where the products were captured.

Avrrivals should be declared when sea products are landed in an IE port by a vessel that
belongs to an economic owner from another EU Member State or when sea products are
acquired by an IE vessel (i.e. a vessel whose economic owner is established in IE) from a
vessel that belongs to an economic owner from another EU Member State.

Dispatches should be declared when an IE vessel lands sea products in another EU Member
State or when a vessel owned by another EU Member State acquires sea products from an IE
vessel.

Example 1: An IE vessel that nets fish in the Atlantic and then lands the fish in a French
port will be required to declare this movement as a Dispatch to France. If, while at sea, the
same vessel transfers fish to a vessel with economic ownership in Germany, then a Dispatch
declaration from IE to Germany is required.

A vessel that belongs to an economic owner from another EU Member State, which lands fish
in IE, must declare an Arrival if it is registered for VAT in IE. Otherwise the VAT registered
buyer of the catch must declare an Arrival if his/ her trade has exceeded the INTRASTAT
threshold.

Example 2: A vessel whose economic owner is established in Spain lands its catch in an IE
port. An IE VAT registered trader then purchases the catch.

The operator of the vessel must make a Dispatch declaration in Spain showing IE as the
partner Member State.

However, as the Spanish operator of the vessel is not registered for VAT in IE, the trader who
purchases the catch must make an IE Arrival declaration showing the partner Member State
as Spain.

Note 1: An IE vessel landing a catch in an IE port must not make a declaration.
Note 2: Onward sales of sea products should be declared using normal INTRASTAT
procedures.

3.7 Electricity and gas
IE electricity and gas wholesalers must make INTRASTAT declarations for intra-EU sales or
purchases of electricity or gas.

Gas in liquid state or in gaseous state which is not transported via pipelines must be
statistically treated as all other goods.
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SECTION 4: INTRASTAT Appendices
Appendix 1: Electronic submission of INTRASTAT declarations

ROS is the Irish Revenue's interactive internet facility providing business customers with a
quick, secure and cost effective method to conduct their business electronically with
Revenue.

To become a ROS customer.

Access your ROS Services page at http://www.revenue.ie/

'‘Register for ROS' - click step-by-step instructions

Select Step 1. Apply for your ROS Access Number (RAN), Complete the required fields
and submit. When the RAN arrives by post.

Select Step 2. Apply for your Digital Certificate, Complete the required fields and submit.
When the System Password arrives by post.

Select Step 3. Retrieve your Digital Certificate, Complete the required fields and submit.
Your Digital Cert. is now saved on the hard drive of your PC.

ROS has produced an off-line package for the completion of INTRASTAT declarations,
available for download at http://www.revenue.ie/ select Get Desktop Apps

ROS System requirements and Recommendations are defined on the ROS site at http://
www.revenue.ie/ - 'Login to ROS' - 'System Requirements’

The facility to input lines manually or import the data from another source is available.
The schema for Third Party Software is available on www.Revenue.ie under the heading
ROS/ Get Desktop Apps/ Other Downloads.

ROS Assistance

For assistance with ROS filing
contact:
vimahelp@revenue.ie
or telephone + 353 (0)42 9353413/ 9353369

For general ROS certificate queries (including ROS registration)
contact:
roshelp@revenue.ie
or telephone (within IE) 1890201106 (select option 1)
(outside IE) + 353 1 7023021 (select option 1)
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Appendix 2: Data fields in ROS Offline

Data Field Additional Information ROS
Trader’s Name and Address Preset
Statistical Period Select from
dropdown
menu
Arrivals (Imports) Select from
Dispatches (Exports) dropdown
menu
Trader’s VAT Registration Preset
No.
Declarant’s VAT Preset
Registration No.
Commodity Code (CN) Goods must be classified by using the Select from
correct 8-digit classification code from dropdown
the EU’s Combined Nomenclature (CN). | menu

Aids to classification are built into the
ROS package.

Additional assistance is available from
Classification Section, Nenagh (tel. 067
33533) or email tarclass@revenue.ie

Transactions with a value not exceeding
€200 can be amalgamated under the
global heading CN Code 99500000.
When using this code complete fields
CN, Country of Consignment/
Destination & Invoice Value only.

Further background information on
Commodity Codes can be found in
Appendix 8.
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Data Field Additional Information ROS
Country of Consignment (if | At no time should the code for Republic | Choose the
Arrival) of Ireland (IE) appear in this field. appropriate
Country of Destination (if country and
Dispatch) code from the
dropdown
menu
Country of Origin (Code) This field will only need to be Choose the
completed where the declaration appropriate
relates to ARRIVALS. country and
code from the
It is suggested that traders should request | dropdown
their suppliers to include this data on all | menu
invoices.
Country of origin is not always the same
as country of consignment.
Where two or more countries are
involved in the manufacture of a product,
the country of origin is the country in
which the last substantial process takes
place.
Presumed Mode of Transport | This information is only required of Select from
(Code) traders with annual EU trade of: - dropdown
Arrivals over €5,000,000 and/or menu

Dispatches over €34,000,000

This is the active means of transport by
which the goods entered or left the
Republic of Ireland
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Data Field Additional Information ROS

Nature of Transaction (Code) | For INTRASTAT purposes “transaction” | Select from
means any operation that leads to a dropdown
movement of goods between Member menu
States.
The basic types of transaction are listed
in Appendix 9 together with their codes.

Invoice Value This is the invoice value of, or total Rounded to the

consideration for, the goods, rounded to
the nearest euro.

Where no invoice is raised, the goods
should be valued as for accounting
purposes.

This value should include any related
freight or insurance costs where these
form part of the invoice or contract price
of the goods. Any extra costs (e.g. freight
and insurance costs) not included on the
goods invoice should be excluded from
this value.

Excise duty and any VAT chargeable in
respect of the goods should not be
included in this value.

No “zero” or “minus” figures should
be included in this field.

nearest Euro
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Data Field Additional Information ROS

Delivery Terms This information is only required of Select from
traders with annual EU trade of: - dropdown
Arrivals over €5,000,000 and/or menu
Dispatches over €34,000,000
The appropriate code is to be selected
from the dropdown menu
Further explanation of delivery terms in
Appendix 10

Statistical Value This information is only required of Rounded to the

traders with annual EU trade of: -
Arrivals over €5,000,000 and/or
Dispatches over €34,000,000

The statistical value is the invoice value
(or the value as per column 14) but
adjusted as necessary to:

in the case of Arrivals - a CIF basis at
point of entry to the State

in the case of Dispatches — a FOB basis
at point of exit from the State

See Appendix 10 for further details.

nearest Euro
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Data Field Additional Information ROS

Net Mass in Kgs The net mass of the goods shall be the Rounded to the
weight of the goods, exclusive of any nearest whole
packaging, expressed in kilograms, number

rounded to the nearest whole kilogram.

It is suggested that traders should request
their suppliers to include this data on all
invoices.

The minimum value permitted is 1

If only a total weight for the whole
consignment is given on an invoice, the
individual weight of each commaodity
should be estimated as accurately as
possible.

(Exception: In the case of CNs for sea-
going vessels dealt with under chapter
89, Net Mass is to be entered as 0).

Supplementary Units

Some Commodity Codes require a
second quantity (Net Mass being the first
quantity). Where the Supplementary Unit
Column of the Combined Nomenclature
indicates that a second quantity other
than kilograms is required, the
appropriate quantity, expressed in the
units specified, should be entered in this
field.

Supplementary Units should be rounded
down to whole units.

See Appendix 11 for key to
Supplementary Unit abbreviations.

Rounded down
to a whole
number
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Appendix 3: Boxes E1 & E2

a.

All traders registered for VAT are required to complete the INTRASTAT section i.e.
Boxes E1 and E2 of the VAT 3. The total value of goods and related costs should be
shown in these boxes. Where a trader has no Intra-Community trade in a particular
period, he/ she should put the digit 0 in Box E1 and/or E2 as appropriate.

Boxes E1 and E2 must not be left blank.

Box E1 of the VAT 3 Form, "Total goods to other EU Countries™, should contain the
total value for VAT of Intra-Community supplies of community goods and related
costs, made by the Irish trader to other Member States on which VAT became
chargeable during the period covered by the VAT return. Box E 1 should also contain
the value of goods sent to other Member States for installation or assembly there and
distance sales e.g. mail-order sales made above the relevant threshold(s).

For E1 purposes the "Value for VAT" may be defined as the total consideration (e.g.
invoice or contract price) including all taxes, commissions, costs and charges
whatsoever but not including Value Added Tax chargeable in respect of the goods.

An Irish supplier installing or assembling goods in another member State is required
to include the value of these goods in Box E1 of his/ her Irish VAT 3 return. At the
same time he/ she may have to register for VAT in the other Member State (if not
already registered there) and if so, must account for the value of the goods in his/ her
VAT return there i.e. in the other Member State's equivalent of our VATS3, including
their equivalent of our Box E2.

Box E1 must also include the value of any distance sales, e.g. mail order made to
other Member States by an Irish trader who has registered for VAT there on
exceeding the particular distance sales threshold or on election to register there. Such
traders are required to make a detailed INTRASTAT Return if their dispatches exceed
the €635,000 threshold.

Box E2 of the VAT 3 Form "Total goods from other EU countries™, should contain
the total value for VAT of Intra-Community acquisitions of Community goods and
related costs acquired by (e.g. invoiced to) the Irish trader from other Member States
during the period covered by the VAT return. Box E2 should also contain the value of
goods brought into the State for installation or assembly. Similarly with distance sales
e.g. mail-order goods brought into the State after registration here by any other
Member State trader.

For E2 purposes the "value for VAT" is the total consideration (e.g. invoice or
contract price) which the other Member State supplier becomes entitled to receive in
respect of the goods including all taxes, commissions costs and charges whatsoever,
but not including Value Added Tax chargeable in respect of the goods.

Another Member State supplier installing or assembling goods here must undergo the
same process. He/ She must include the value of the goods in his/ her own State's
VAT return, including their equivalent of our Box E1, and if registering for VAT here



(or if already registered here), must also include the value of the goods in Box E2 of
his/ her Irish VAT 3 return.

Box E2 must include distance sales made here by other Member State's traders once
they have registered for VAT here, e.g. on exceeding Ireland's distance sales threshold
or on election. Such traders are responsible for making the detailed INTRASTAT
return if their imports exceed the €191,000 threshold.

It should be noted that supplies of services alone and non-community goods should
not be included in boxes E1 or E2 of the VAT 3.

Any supplier who makes distance sales of excisable goods to another Member State
must register in that Member State, since distance sales of excisable goods will
always be subject to VAT in the Member State to which they are dispatched.

. The VAT 3 (Boxes E1 or E2) is concerned only with Intra-EU acquisitions or supplies
of goods and related costs, goods for installation or assembly and distance sales made
above the relevant thresholds while the more detailed INTRASTAT return is
concerned with these and with other Intra-EU movements of goods. Examples of the
latter include: returned goods and free of charge replacements, goods included in a
supply of services, goods sent for repair and return and returned repaired goods.

102



Appendix 4: Customs territory of the Community

The customs territory of the Community comprises of the territory of:

A\ YV VVVVVVVVVY

VVVVVVVVVVVVVYVYY

Belgium,

Bulgaria,

the Czech Republic,

Denmark, except the Faroe Islands and Greenland,

Germany, except the Island of Heligoland and the territory of Busingen,

Estonia,

Ireland,

Greece,

Spain, except Ceuta and Melilla,

France, except New Caledonia, Mayotte, Saint-Pierre and Miquelon, Wallis and
Futuna Islands, French Polynesia and French Southern and Antarctic Terrirories,
Italy, except the municipalities of Livigno and Campione d'ltalia and the national
waters of Lake Lugano which are between the bank and the political frontier of the
area between Ponte Tresa and Porto Ceresio,

Cyprus (pending a settlement to the Cyprus problem, the application of the
Community ‘acquis' is suspended in those areas in which the Government of the
Republic of Cyprus does not exercise effective control),

Latvia,

Lithuania,

Luxembourg,

Hungary,

Malta,

the Netherlands in Europe,

Austria,

Poland,

Portugal,

Romania

Slovenia,

the Slovak Republic,

Finland,

Sweden,

the United Kingdom of Great Britain and Northern Ireland and the Channel Islands
and the Isle of Man.

The customs territory of the Community includes the territorial waters, the inland maritime
waters and the airspace of the Member States, except for the territorial waters, the inland
maritime waters and the airspace of those territories that are not part of the customs territory
of the Community as listed above.
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The following territories, including their territorial waters, inland maritime waters and
airspace, situated outside the territory of the Member States, shall also be considered to be

part of the customs territory of the Community:

> the territory of the principality of Monaco;
> the territory of the United Kingdom Sovereign Base Areas of Akrotiri and Dhekelia,

in Cyprus.

Territories included in/ excluded from the INTRASTAT system:
Source: www.ec.europa.eu

Member States Country EU associated or EU associated or
included in the Codes for dependent territories | dependent
INTRASTAT INTRASTAT | included in the territories excluded
system purposes INTRASTAT system | from the
(Use the Country INTRASTAT
Code of the system
associated Member
State)
Austria AT
Belgium BE All dependent/
associated territories
Bulgaria BG
Cyprus CY UK Sovereign Base Northern Cyprus
Avreas (see note 1) (see note 2)
Czech Republic CZ
Denmark DK Faroe Islands,
Greenland
Estonia EE
Finland Fl Aland Islands
France FR Monaco All French Overseas
Departments and
territories
(see note 3)
Germany DE Heligoland,
Busingen
United Kingdom GB Isle of Man Channel Islands,
(not including Gibraltar
Northern Ireland)
Greece GR Mount Athos
Hungary HU
Ireland IE
Italy IT Livigno, Campione

d’ltalia, San Marino,
The Italian waters of
Lake Lugano, The
Vatican
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Member States Country EU associated or EU associated or
included in the Codes for dependent territories | dependent
INTRASTAT INTRASTAT | included in the territories excluded
system purposes INTRASTAT system | from the
(Use the Country INTRASTAT
Code of the system
associated Member
State)
Latvia LV
Lithuania LT
Luxembourg LU
Malta MT
Netherlands NL All dependent/
associated territories
Northern Ireland XI
Poland PL
Portugal PT Azores, Madeira
Romania RO
Slovakia SK
Slovenia SI
Spain ES The Balearic Islands Ceuta, Melilla,
Canary Islands
(see note 3)
Sweden SE
Notes

1. Supplies to UK Sovereign Base Areas must be shown with the partner country CY.
2. The EU acquis (the body of European Law) is currently only applicable in the

Government Controlled Area of the Republic of Cyprus.
3. The French territories of French Guiana (GF), Guadeloupe (GP), Martinique (MQ)

and Reunion (RE) are part of the statistical territories of France. The Canary Islands
(IC) are part of the statistical territory of Spain. However, because customs
documentation (the SAD) is still required for exports to or imports from these
territories we continue to collect trade statistics from the SAD. The information must
not be declared on an INTRASTAT declaration. This will avoid duplication of effort
for businesses trading with these territories and prevent the data being declared twice.
4. The individual Country Codes in note 3 (shown above in brackets) should be used on
the SAD for exports to and imports from these territories.

Note: Andorra and Liechtenstein are both outside the customs territory (and therefore the

statistical territory) of the EU.
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Appendix 5: Exclusions
(a) monetary gold;

(b) means of payment which are legal tender and securities, including means which are
payments for services such as postage, taxes, user fees;

(c) goods for or following temporary use (e.g. hire, loan, operational leasing), provided all the
following conditions are met:
— no processing is or was planned or carried out,
— the expected duration of the temporary use was or is not intended to be longer than
24 months,
— the dispatch/arrival has not to be declared as a supply/acquisition for VAT
purposes;

(d) goods moving between:
— a Member State and its territorial enclaves in other Member States, and
— the host Member State and territorial enclaves of other Member States or
international organisations.
Territorial enclaves include embassies and national armed forces stationed outside the
territory of the mother country;

(e) goods used as carriers of customised information, including software;

(f) software downloaded from the Internet;

(9) goods supplied free of charge which are themselves not the subject of a commercial
transaction, provided that the movement is with the sole intention of preparing or supporting
an intended subsequent trade transaction by demonstrating the characteristics of goods or

services such as: — advertising material, — commercial samples;

(h) goods for and after repair and replacement parts that are incorporated in the framework of
the repair and replaced defective parts;

(1) means of transport travelling in the course of their work, including spacecraft launchers at
the time of launching.’



Appendix 6: Agents and Group Remitters

A trader may appoint agents to make the detailed INTRASTAT declaration on his/ her
behalf. It should be particularly noted that the nomination of agents does not in any way
diminish or alter the legal obligations of the trader concerned. Any pursuit action initiated by
the VIMA office will concentrate on the trader concerned, not the agent.

A trader must apply to VIMA in writing if he/ she wishes to employ an agent (including a
group remitter) for INTRASTAT purposes. Traders must also advise VIMA in writing if they
intend to change agents or if they cease to employ a particular agent.

Traders who appoint more than one agent to act on their behalf for INTRASTAT purposes
should ensure that each agent makes an INTRASTAT declaration for each period, even if that
declaration is a “nil” return.

In respect of group VAT registration cases, a group remitter making a single VAT3 return

must also make a single INTRASTAT monthly declaration on behalf of all liable companies
in the group
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Appendix 7: Making the INTRASTAT return by paper

a)

b)

d)

Traders seeking to make their detailed monthly INTRASTAT declaration by paper
must apply in writing for permission to do so in advance, to VIMA.

The trader or declarant must sign and date the INTRASTAT declaration, which is a
legal document. In addition to the signature, the name of the person who signed the
declaration must be printed.

It is the responsibility of the trader to ensure that paper INTRASTAT declarations are
received in the VIMA office not later than the twenty-third day of the calendar month
immediately following the end of the month to which the declaration relates.

Permission to submit paper declarations will, if granted, be subject to ongoing review
by VIMA and may be withdrawn at any time by formal notification in writing to the
trader.

Permission to submit paper declarations will, if granted, be subject to the paper
declarations being of a format and standard acceptable to VIMA.
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Appendix 8: Commodity Codes

a)

b)

d)

The Irish Tariff, like the Tariffs of the other EU Member States and those of major
trading nations of the world, is based on the International Harmonised Commodity
Description and Coding System (known as the Harmonised System or HS for short).
The HS uses a six-digit code numbering system, in conjunction with a nomenclature
describing the commodities, for classifying goods for world trade purposes. The first
2 digits denote the Tariff Chapter, the first 4 denote Chapter heading and the full 6-
digit HS code denotes Chapter subheading level.

The EU add two further digits to the HS; these seventh and eighth digits identifying
further subheadings to cater for specific EU duty rating and trade statistical purposes.
The resultant expanded (8-digit) nomenclature, known as the “combined
nomenclature” (CN), is published annually by the EU in the Official Journal of the
European Communities.

The published Customs and Excise Tariff of Ireland incorporates the (8-digit) CN and
elaborates it for national statistical requirements.

The more detailed INTRASTAT monthly return identifies goods by reference to their
8-digit classification code in the CN.
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Appendix 9: List of Nature of Transactions Codes

1

2

Transactions involving Sale/Purchase (see note a)
Returned or replacement goods

Change of ownership without compensation
Goods for processing

Goods after processing

Goods for/ after repair

Operations under joint defence projects

Building materials for construction contracts etc.

Other transactions not recorded above (see note b)

Note a: This includes barter trade and financial leasing

Note b: This includes hire, loan, and operational leasing longer than 24 months.
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Appendix 10: Statistical Value, INCOTERMS and Delivery Terms
STATISTICAL VALUE:

Statistical Value is only required of traders with annual EU trade of Arrivals over
€5,000,000 and/or Dispatches over €34,000,000

Traders who are required to include the Statistical VValue declaration should note the
guidelines hereunder.

For each entry in the INTRASTAT monthly declaration the trader must show the Statistical
Value rounded to nearest EURO.

The Statistical Value is the Invoice Value (or value as per Column 14) but adjusted as
necessary to

> a CIF basis at point of entry to the State, in the case of Arrivals, and to

> aFOB basis at point of exit from the State in the case of Dispatches.

The principle that applies in the case of Arrivals is that any transport /insurance etc. costs
attributable to that part of the journey of the goods which takes place on the statistical
territory of the State must be excluded for statistical value purposes.

In the case of Dispatches it is any transport/insurance etc. costs attributable to the part of the
journey of the goods, which takes place on the statistical territory of the State, which must be
included for statistical value purposes.

Incoterms and Delivery Terms

The purpose of “Incoterms” is to provide a set of international rules for the interpretation of
the chief terms used in foreign trade contracts as defined and published by the International
Chamber of Commerce. The rules in the Incoterms aim at defining the liability of parties as
clearly and precisely as possible.

Further information is available from the ICC website: http://www.iccwbo.org/

The selection of Incoterms available to declare INTRASTAT Delivery Terms is:

CFR (Cost and freight)

The seller must pay the costs and freight necessary to bring the goods to the named port of
destination, but the risk of loss of or damage to the goods, as well as any additional costs due
to events occurring after the time the goods have been delivered on board the vessel, is
transferred from the seller to the buyer when the goods pass the ship’s rail in the port of
shipment.

CIF (Cost, insurance and freight)

The seller has the same obligations as under CFR but with the addition that he has to procure
marine insurance against the buyer’s risk of loss of or damage to the goods during the
carriage. The seller contracts for insurance and pays the insurance premium.
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CIP (Carriage and insurance paid to)

This term is the same as “Carriage paid to” (CPT) but with the addition that the seller has to
procure cargo insurance against the buyer’s risk of loss of or damage to the goods during the
carriage. The seller contracts for insurance and pays the insurance premium.

CPT (Carriage paid to)

The seller pays the freight for the carriage of the goods to the named destination. The risk of
loss of or damage to the goods, as well as any additional costs due to events occurring after
the time the goods have been delivered to the carrier, is transferred from the seller to the
buyer when the goods have been delivered into the custody of the carrier.

DDP (Delivered duty paid)

The seller fulfils his obligation to deliver when the goods have been made available at the
named place in the country of importation. The seller has to bear the risks and costs,
including duties, taxes and other charges of delivering the goods thereto, cleared for
importation.

DAT (Delivered at Terminal)

Delivery occurs at a named destination at the buyer’s disposal unloaded from the arriving
vehicle. The named terminal in DAT may well be a port. The seller bears all the costs (other
than those related to import clearance, where applicable) and risks involved in bringing the
goods to the named place of destination.

DAP (Delivered at [Place])

Delivery occurs at a named destination at the buyer’s disposal but ready for unloading. The
arriving vehicle in DAP may well be a ship and the named place of destination may well be a
port. The seller bears all the costs (other than those related to import clearance, where
applicable) and risks involved in bringing the goods to the named place of destination.

EXW (Ex-works)

The seller fulfils his obligation to deliver when he has made the goods available at his
premises (i.e. works, factory, warehouse, etc.). In particular he is not responsible for loading
the goods in the vehicle provided by the buyer or for clearing the goods for export, unless
otherwise agreed. The buyer bears all costs and risks involved in taking the goods from the
seller’s premises to the desired destination. The term thus represents the minimum obligation
for the seller.

FOB (Free on board)

The seller fulfils his obligation to deliver when the goods have passed over the ship’s rail at
the named port of shipment. The buyer has to bear all costs and risks of loss of or damage to
the goods from that point.

FAS (Free alongside ship)

The seller’s obligations are fulfilled when the goods have been placed alongside the vessel on
the quay or in lighters at the named port of shipment. The buyer has to bear all costs and risks
of loss of or damage to the goods at that moment. Unlike F.O.B., the term requires the buyer
to clear the goods for export.
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FCA (Free carrier [named place])
The seller fulfils his obligation to deliver when he has handed over the goods, cleared for

export, into the charge of the carrier named by the buyer at the named place or point. The
primary responsibility of the seller is to deliver the goods to the carrier named by the buyer.
This delivery term can be used for any mode of transport.
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Appendix 11: Key to Supplementary Unit Abbreviations

c/k
celel
ct/l

g

gi F/S
GT

kg C5 H 14 CINO

kg H,O,
kg K, 0]

kg KOH

kg met.am.
kg N

kg NaOH
kg/net eda
kg P,O5s
kg 90 % sdt
kg U

1000 kWh

I

1000 |

I alc. 100 %
m

m2

m 3

1000 m®
pa

p/st

100 p/st
1000 p/st

TJ

Carats (1 metric carat = 2 x 10 -4 kg)
Number of cells

Carrying capacity in tonnes (1)
Gram

Gram of fissile isotopes

Gross tonnage

Kilogram of choline chloride
Kilogram of hydrogen peroxide
Kilogram of potassium oxide
Kilogram of potassium hydroxide (caustic potash)
Kilogram of methylamines

Kilogram of nitrogen

Kilogram of sodium hydroxide (caustic soda)
Kilogram drained net weight
Kilogram of diphosphorus pentaoxide
Kilogram of substance 90 % dry
Kilogram of uranium

Thousand kilowatt hours

Litre

Thousand litres

Litre pure (100 %) alcohol

Metre

Square metre

Cubic metre

Thousand cubic metres

Number of pairs

Number of items

Hundred items

Thousand items

Terajoule (gross calorific value)

No supplementary unit
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