
How to enter you’re till takings. 

Go to Sales and then select Retailer 

The first time you select retailer you will get a “Which Account id” box appear. 

 

If you have more than one till in your shop you can name them till 1 and till 2, if you want to leave 

the name at the default option just click the OK button. 

 

Once you have selected the name for your till, the “Enter Takings” box will open up. 

Enter the Z number from your till Z reading. Enter the date of the takings. Select the Sales Nominal  

Select the vat rate, if you sell only at one vat rate you can enter the total of your takings in the Gross 

Box. If you sell at more than one vat rate you will click the “Add more nominal’s/VAT rates” box. 

 

 



 

Click on the Add button and then select your Sales Nominal select your second vat rate and put in 

the Gross or net  takings as per your Z reading from your till and click the Save button. 

Once you have completed entering your daily takings click the OK button.  

 

 

 


