How to reconcile/cash up your tills

After you have entered your daily takings, payouts, and transfers to the bank, you are ready

to count your float, click cashup and close out your till.

Your remaining float should match the balance figure, enter it into ‘Actual cash in Till’

If it doesn't, check that you have recorded your takings, payouts, bank lodgments, credit

card transactions, and any extra additions to the till.

If there is still a difference, just record the amount of cash you counted. The difference will

be on record so you can investigate. If you find the problem, come back and make the

appropriate adjustment.
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Till: Till 2

Brought Forward: 0.00

Total Daily Receipts: 2300.00
Transfers In- 0.00

Enter Takings | | Supplier Payment | | Other Payment | | Pay Into Bank | | Add Fioat | cash up

Cash Up *®

Till: Till 2

Brought Forward: 0.00

Total Daily Receipts: 2300.00
Transfers In: 0.00

Balance: 200.00

Payments: 150.00
Transfers Out: 2150.00

Date: Actual cash in till:
15/03/2012 @& 201

Difference:

1.00

‘ cashup

Count your float. Does it
match the balance figure?

If it doesn't, check that you
have recorded your takings,
pavouts, bank lodgments,
credit card transactions,
and any extra additions to
the till.

If there is still a difference,
just record the amount of
cash you counted. The
difference will be en recerd
o you can investigate. If
you find the problem, come
back and make the
appropriate adjustment.
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Date Nominal Type
3111212009 Opening balances opening
15/03/2012 Drinks lodgement
150312012 Window Cleaner payment
15/03/2012 Transfers payment

#123456: takings z=123456

# miscellaneous payment to Lisa Simpson (Window Cleaner)

#: transfer to AIB

Click Report, and Cashup list to see all previous cashup reports
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Till Reports

Till: Till 2

Brought Forward: 0.00

Total Dally Receipts: 2300.00
Transfers In- 0

Enter Takings | | Suppler Payment | | Other Payment | [ Pay into Bank | [ Add Fiost | [ Cash Up | [ Change Til '

Date Nominal Type

311212009 Opening balances opening

15/03/2012 Drinks lodgement

Cash-Up List

Raview all the previously made cash-ups, total takings and payments \
reported during each session. Report also shows you if there were
difference \ between actual cash in hand and what supposed to be in your
till

#1

There are several sub-reports available. Please choose appropriate below. f you need access to ather reports - click "All Reports” bur

Ledger Reports

These are all performance reports that lat you know
doing. Youll find Profit and Loss Report, Balance St
General Ledger and Nominal Actiity Report.



